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Self-Certification and Temperature Check upon Entry 
As a safety measure to prevent the spread of COVID-19, all individuals (employees and non-employees) 
are required to complete a confidential self-certification form and complete a contactless temperature 
check prior to entering any City facilities. This notice is located at the entrance of each building and placed 
on or adjacent to the temperature scanner. Instructions are as follows: 

 

Step 1:  Complete Self-Certification Form Prior to entering workplace (daily) 

Method A: Scan QR code to access Self-Certification seamless form using your smartphone QR reader 

 iPhone (iOS 11 or later): Launch the Camera app, frame the QR code, and tap the 
notification. 

 Android devices: You'll need to download a third-party app, such as QR Code Reader. 

 

Method B: If you do not have a smartphone or are unable to scan the QR code, you can use this link to 
access Self-Certification seamless form from a home computer prior to arriving/entering City 
facilities. You can also locate this seamless form link in HR Intranet – COVID-19 Employee Resources 
page. 

https://wehoforms.seamlessdocs.com/f/yq66g8w14s10
https://wehoforms.seamlessdocs.com/f/yq66g8w14s10
http://intranet/Dept/ASD/HR/Pages/COVID-19.aspx
http://intranet/Dept/ASD/HR/Pages/COVID-19.aspx
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Step 2: Complete Self-Certification Seamless Form 
Read and follow the guided questions listed on the form. If any of your responses indicate that you 
should not enter the workplace, please leave the premises and notify Human Resources as soon as 
possible. 

  
Step 3: Temperature Station Self-Check 
 
All City facilities with City staff have temperature stations:  
 

• City Hall - Front and back door 
• Romaine - Inside front door 
• City Hall West - East entry to staff area 
• Plummer Park - Inside front door 

• Library - Inside staff area at ground level 
• Werle Building - Inside staff area on 2nd 

floor 

 
Instruction: Stand in front of the temperature station and follow instructions on the screen. Wait until 
the temperature scanning process is complete. The reader will have a GREEN display if your 
temperature is below 100.4°F. If your temperature scan indicates otherwise, please do not enter the 
workplace. Return home and contact your healthcare provider. 
 
You are done! 
Thank you for your corporation! 

 
 

 


