WEST HOLLYWOOD The Creative City

INTERN - ARTS DIVIIN

ECONOMIC DEVELOPMENT DEPARTMENT - ARTS DIVISION
$16.12— $19.56 HOURLY

The City of West Hollywood's Arts Division (www.wehoorg/arts, @WeHoArts) is seeking an intern to assist with its performing arts
programs, in particular the City's One City One Pride LGBTQ Arts Festival in June and free outdoor Summer Sounds concerts. A major project for this
position will be fo oversee an evaluation of the Cif\/'s summer programming +hroug|'1 survey design, administration, collection, and ono|ysis, and fo creatfe a
report based on the su rvey responses. The Arts Infern will dlso assist with arts events |ogisﬁcs, promotion, management and eroFFing. This is a fulltime (40-
hour per week) 10-week |ong irﬁemship program which is funded b\/ the Los Ange|es County Board of Supervisors +hrough the Los Ange|es County Arts
Commission. 179 undergroduo+e inferns wil particioate in the program this year at 127 penforming, presenting, and |iJreror\/ nonproﬁjr arts organizations and
municipo| arts agencies +hroughou+ LA Counfy. In addifion fo their ful-fime 10 week pcﬂd irﬁemship, inferns will particioate in educationdl evenfs as part of
the program, which is funded by the Geﬁy Foundation. The educationdl events are designed fo provide inferns with a broader perspective of the vibrant
arts and cultural |ono|scope of the Courﬁy. For additional information on the Los Ange|es Cou nty Arts Commission, the Arts |n+emshi|o Progrom, and for a
comp|efe list of all the irﬁemships offered this summer, visit the Arts Commission website ot H‘i‘ps://www.bcou nfycrfsorg/oppoﬁruni+ies/or+s—in+ernship—

progrom—s+uo|en+s/ obou+—orfs—in+emship—progrom—s+uden+s

+ Performance, Workshop and event coordination and eroFFing

© Design, odminierer, co||ech, and compi|e ﬁndings of an event evaluation survey for audience members.

« Assist with producﬁon and coordination of arts and cultural programs

« Assist with mqueﬁng and outreach efforts for all WeHo Arts programs (encompossing Hoofsuite, Facebook, Twitter, |ns+ogrom, websife upddres, and
ﬂ\/er design/ distribution)

« Perform derical duties such as pho+oc:opying, answering phones and meeting preporoﬁon/minu+es

Applicants must be currently pursuing a degree in Performing Arts, Visual Arts, Theatre, Literature/Poetry, Music, LGBTQ
Studies, Morkeﬁng, Public Administrafion or a c|ose|\/ related field. Student e|igibi|i+y for irﬁemship positions is imited fo currenﬂy enrolled co||ege students and
those who have grodud@d in the Spring/Summer of 2019. A demonstrated previous commitment to the arfs is preferred.

. E|igi|oi|i+\/ to remain in the program is contingent upon school enrollment or recent groduoﬁon

« Must be able to work 40 hours per week, which may indude weekend and/or evening hours for a perioo| of 10 weeks.
9 Abi|i+y fo drive and possession of a valid CA Drivers license

« Social media skills are desirable

« Effective communication, orgonizoﬁono|, computer, research and ono|yﬁco| skills are essential
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DEADLINE TO SUBMIT APPLICATIONS: APRIL 17, 2019, 5 PM

App|icc|n+s must submit o comp|e+ed online City job opphcoﬁon |oy the ming deadline. To cppiy and view additional job information p|eose visit
www.weho.org/community/employment. If you are unable fo submit your application materials online you may contact (323) 848-6860. AA/EOE. The City of West
Ho”ywood is an equo\ opportunity emp|oyer, TK@ Cify provides equc1| emp|oymen’r opportunities (EEQ) and prohibﬁs harassment and discrimination in emp|oymenf because
of race, color, re\igion, sex, gender, gender idenfi*y, gender expression, sexual orientation, marital status, national origin, ancestry, mental and physicod disobihfy, medical
condition, genetic information, military and veteran status, age and pregnancy. If you have questions or need special accommodations with the recruitment process please

contact: Clarice Trinidad at (323) 848-6418 or ctrinidad@weho.org.



