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Street & Parkway Improvement Plan 
 

This manual is intended to serve as an informational guide in your preparation of design 
plans for improvements to street and parkway areas located within the public right of 
way.  By following the guidelines recommended by this manual, you will be submitting a 
project that complies with City of West Hollywood standards and will move through the 
plan check process in the most expeditious manner.  
 
The following is a summary of items which you should be sure to include on the plan for 
your project. 
 

• Title. The title of the sheet(s) shall be “Street & Parkway Improvement Plan” and 
labeled as such on the sheet index.  
 

• Sheet Size. Street & Parkway Improvement Plans shall be on 24” x 36” sheets. 
 

• Engineer of Record.  The Street & Parkway Improvement Plan must be signed and 
stamped by a Civil Engineer licensed to practice in the State of California 

 

• North Arrow.  Should be shown on each plan sheet. Generally north is up or to the 
left. 

 

• Scale.  Generally plans are drawn at 1”=20’ or 1”=10’. Either scale is acceptable.  
 

• Existing and Proposed Facilities. Show locations of existing facilities to be 
removed or protected in place, and proposed facilities in the public right of way. 
Facilities include but are not limited to: street trees, street lights, traffic signal poles, 
parking meters, parkway drains, curb drains, storm drains, fire hydrants, sign posts, 
bus benches, catch basins, utility boxes, utility vaults, sidewalks, curbs, gutters, 
planted parkways, driveways, curb ramps, etc.  

 

• Dimensions.  Show widths and/or locations of existing and proposed facilities within 
the public right of way (i.e. sidewalks, curbs, gutters, planted parkways, driveways, 
curb ramps, cross gutters, etc.)  

 

• Notice to Contractor. The set of ten (10) standard notes shown in the appendix 
should be included on all plan sheets.  
 

• Reference Standard Drawings.  For most design features, the City of West 
Hollywood has adopted the latest edition of the Standard Plans for Public Works 
Construction (SPPWC) prepared by the Greenbook Committee.  A complete set of 
the standard drawings may be purchased from BNI Building News, 990 Park Center 
Drive, Suite E, Vista, CA 92081 or their website www.bnibooks.com 

 
 
 



 

• Construction Notes.  Using circled numbers, note on the plan and list details 
related to the various facilities to be affected by the project construction.  

 
Example: 
 

 CONSTRUCTION NOTES 
 

 SAWCUT AND REMOVE EXISITING CONCRETE CURB  
AND GUTTER AND CONSTRUCT NEW CONCRETE  
CURB AND GUTTER PER SPPWC STANDARD PLAN 120-2 
A2-150(6).  

 
  

 
 
 

• Plan View. The plan view shall be consistent with the other plan sets including but 
not limited to the Architectural, Structural, Landscaping, and Irrigation plan sheets. 
Typically the conditions of approval for all projects requires that all curbs, gutters, 
sidewalks, driveways, corner ramps, and curb drains, be removed and replaced 
along the property’s frontage(s). Please show all utility boxes that are to be 
protected in place, and the location of any proposed water meter boxes, fire service 
water meter box, utility vaults, that may be along the frontage. Please remove or turn 
off layers of extraneous topographic information that may be on the private property 
area of the plan.  
 

• Profile View. The profile view shall have a plot of the flow line elevations and top of 
curb elevations.  
 

• Driveways.  The location of any new driveway access points to a property shall be 
reviewed and approved by the City Engineer prior to preparation of improvement 
plans for the project frontage.  Also, any abandoned or unused driveways along a 
project frontage shall be removed and replaced with SPPWC standard sidewalk, 
curb, and gutter.  The design should follow the SPPWC Standard Plan for driveway 
approaches. Construction notes shall be included on the project plans showing the 
following: 

 
1. Location of the centerline of the proposed driveway. 
2. Dimension for W, X, and Y for the driveway apron.  
3. Residential driveways shall be four inch (4”) thick Portland Cement Concrete.  
4. Commercial driveways shall be six inch (6”) thick Portland Cement Concrete.  

 

• Driveway Slopes.  The design shall consider the proposed driveway slope and  be 
designed to prevent vehicles from scraping when entering and exiting from the 
apron.  The profile of the vehicular travel path should be plotted on a sheet of paper 
at a scale of ½” = 1’.  Then using the template provided in the appendix, the plotted 
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profile should show that the driveway is able to accommodate vehicular entrance 
and exit without hitting the points on front, tail, and undercarriage of the vehicle.  
 

• Driveway Slope Impacts to Trash & Recycling. 
For projects with subterranean garages, often the design will be proposed with a 
trash and recycling area in the subterranean garage. However, if the driveway slope 
is greater than 11% it becomes nearly impossible to push a fully loaded trash bin up 
such a steep slope. Sometimes the slopes are so steep that the bin will roll off a 
scout vehicle trying to bring a bin up for service on the street. Also, in a 
subterranean garage the ceiling heights are often designed too low for a truck to 
service the bins.   
 
Therefore, if the driveway slope is going to be steep, the designer shall consider 
locations at grade for the trash and recycling area.  Having the trash and recycling 
areas at grade rather than in a subterranean garage may affect the footprint or 
layout of a building, therefore the architect or designer shall consider this early on in 
the design of the project.    
 

• Curb Ramps.   The City of West Hollywood uses SPPWC Standard Plans for 
American with Disabilities Act (ADA) compliant curb ramps. The appendix has a 
detail for detectable warning surfaces, and they shall have the “Federal Yellow” 
color.  

 

• Curb Drains.  Whenever possible, on-site storm water drainage systems shall outlet 
directly into the adjacent underground public storm drain system.  Connection to the 
public drainage system shall be in compliance with any required permits of the 
jurisdictional agency.  If there is no adjacent underground public storm drain system, 
on-site storm water may be outlet into the street gutter using curb drains.  The 
design should follow SPPWC Standard Plan for curb drains.  The standard pipe for a 
curb drain is a four inch (4”) diameter Cast Iron Pipe and shall be labeled as such on 
the plan view.  Hydrology calculations shall confirm the design and layout of the curb 
drains meet the following requirements: 

1. Maximum flow from one set of curb drains is 9 cubic feet per second (cfs).  
2. Maximum number of pipes allowed at any one location is three (3). 
3. Maximum flow allowed from each pipe is 1.25 cubic feet per second (cfs). 

 

• Storm Water Construction Notes.  The standard stormwater construction notes 
shown in the appendix must be included on the plans.  

 

• Tree Planting.  Unless directed otherwise by the City Engineer and/or Urban Forest 
& Landscape Maintenance Supervisor, the following guidelines should be used to 
layout the placement of any proposed street tree: 

 
Trees may not be planted within: 
1. 30 feet to another tree 
2. 15 feet to any utility pole light standard 



3. 15 feet to a driveway 
4. A parkway strip which is less than 30 inches in width between the sidewalk 

and curb.  
5. A location that may block the view of traffic controls.  
 
Trees may not be planted closer than: 
1. 10 feet to a sewer lateral 
2. 5 feet to a fire hydrant 
3. 5 feet to a water meter 
4. 5 feet to a gas meter 
5. 45 feet from curb radius center of any street intersection.  

 
The species of trees proposed for an area in the public right of way shall be 
reviewed and approved by the City’s Urban Forest & Landscape Maintenance 
Supervisor.  
 

• Tree Grates.  Tree grates shall be Neenah Foundry R-8708, 48”x48”, Boulevard 
pattern. These grates have a 16” diameter expandable opening. It is also available 
to be cast with 20” and 24” diameter opening.  Be sure to specify and order the 
appropriate frame for the tree grate.   

 

• Decomposed Granite. The contractor shall install four inches (4”) of decomposed 
granite with a 3/8” maximum gradation, on four inches (4”) of compacted crushed 
miscellaneous base material.  The decomposed granite shall be blended with 
stabilizing compound at a rate of 12 pounds per ton. Color of the decomposed 
granite shall be California Gold.  

 

• Adaptive Paving in Tree Wells. If your project is required to use the adaptive 
paving in proposed tree wells, the rock is from Sunburst Decorative Rock, 282 Live 
Oak Avenue, Irwindale, California 91706, phone 626.446.4994; or approved equal. 
Decorative Crushed Granite, color Palm Springs Gold, or match existing tree wells, 
or approved equal. The bonding material is a two part epoxy called Pebble Bond or 
approved equal.  Roseburrough Tool Inc, 630 N Batavia St  Orange, CA 92868, 
phone 714.538.6015. There are alternative suppliers available. 

 
To install, you must compact top soil/sand within planter area and grade to 3” below 
finished surface. Install a metal header board in landscaping area, if required. Place 
an appropriate size ring around the tree truck to allow for growth. Usually use an 8” 
Sonotube ring for 36” box trees. The rock must be washed clean to remove dust and 
allowed to dry before use. Mix rock and pebble bond in a portable concrete mixer for 
best results. Mixture shall produce a permeable surface. Place mixture into tree 
planter and trowel to a level surface. Protect the area (no water or pedestrian traffic) 
while it cures for a minimum of 3 days.   
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The following statements should be included on all plans for construction within the public right of way: 
 

NOTICE TO CONTRACTOR 
 

1. CONSTRUCTION CONTRACTOR AGREES THAT IN 
ACCORDANCE WITH GENERALLY ACCEPTED CONSTRUCTION 
PRACTICES, CONSTRUCTION CONTRACTOR WILL BE 
REQUIRED TO ASSUME SOLE AND COMPLETE 
RESPONSIBILITY FOR JOB SITE CONDITIONS DURING THE 
COURSE OF CONSTRUCTION OF THE PROJECT, INCLUDING 
SAFETY OF ALL PERSONS AND PROPERTY; THAT THIS 
REQUIREMENT SHALL BE MADE TO APPLY CONTINUOUSLY 
AND NOT LIMITED TO NORMAL WORKING HOURS.  

 
2. THE CONTRACTOR SHALL NOTIFY UNDERGROUND SERVICE 

ALERT AT LEAST 48 HOURS PRIOR TO COMEMCEMENT OF 
EXCAVATION TO ARRANGE FOR FIELD LOCATIONS OF 
UTILITY LINES.  CALL 1-800-422-4133 FOR THIS SERVICE.  ANY 
UTILITY NOT SUBSCRIBING TO THIS SERVICE SHALL BE 
CONTACTED DIRECTLY.  IT SHALL BE THE CONTRACTOR’S 
RESPONSIBILITY TO DETERMINE WHETHER ALL UTILITIES 
HAVE BEEN NOTIFIED.  

 
3. THE CONTRACCTOR SHALL OBTAIN A CITY OF WEST 

HOLLYWOOD ENCROACHMENT PERMIT FROM THE 
DEPARTMENT OF PUBLIC WORKS PRIOR TO PERFORMING 
ANY WORK IN THE CITY RIGHT-OF-WAY.  ALL EXCAVATIONS, 
CONSTRUCTION, AND INSTALLATIONS IN THE CITY RIGHT OF 
WAY REQUIRE INSPECTION BY THE CITY PUBLIC WORKS 
INSPECTOR.  CONTACT THE CITY AT LEAST 48 HOURS IN 
ADVANCE FOR INSPECTION.  FAILURE TO HAVE INSPECTION 
WILL RESULT IN REOPENING OF THE EXCAVATION AND 
POSSIBLE RECONSTRUCTION.  

 
4. PRIOR TO EXERCISING ANY RIGHT OR PERFORMING ANY 

OBLIGATION PURSUANT TO ANY PERMIT ISSUED BY THE 
CITY OF WEST HOLLYWOOD, THE CONTRACTOR SHALL 
OBTAIN, FILE, AND MAINTAIN WITH THE CITY OF WEST 
HOLLYWOOD A POLICY OF INSURANCE OR CERTIFICATE OF 
INSURANCE TO COVER ANY AND ALL LIABILITY THAT MAY 
ARISE FROM THE PERFORMANCE OF ANY WORK PERMITTED 
BY THE CITY IN THE RIGHT-OF-WAY.  

 
5. ALL CONSTRUCTION ACTIVITIES WITHIN CITY RIGHT OF WAY 

SHALL BE DONE IN ACCORDANCE WITH THE 2018 EDITION OF 

THE AMERICAN PUBLIC WORKS ASSOCIATION STANDARD 
SPECIFICATIONS FOR PUBLIC WORKS CONSTRUCTION.  

 
6. ALL TRAFFIC CONTROL, BARRICADING, AND CONSTRUCION 

SIGNING SHALL BE INCONFORMANCE WITH THE WORK AREA 
TRAFFIC CONTROL HANDBOOK (WATCH).   

 
7. A MINIMUM OF 72 HOURS PRIOR TO THE TIME A STREET HAS 

RESITRICTED PARKING, THE CONTRACTOR SHALL POST 
TEMPORARY “NO PARKING” SIGNS AS APPROVED BY THE 
CITY ENGINEER.  THESE TEMPORARY SIGNS MAY BE 
ATTACHED TO PORTABLE BARRICADES OR BY ANY OTHER 
METHOD APPROVED BY THE CITY ENGINEER.   SIGNS SHALL 
NOT BE POSTED ON ANY TREE OR TRAFFIC SIGN AND NOT 
BE SPACED MORE THAN 75 FEET APART. AT THE END OF 
CONSTRUCTION, SIGNS SHALL BE REMOVED IMMEDIATELY 
FOR VEHICLES TO PARK. 

 
8. NO WATER SHALL BE TAKEN FROM FIRE HYDRANTS 

WITHOUT APPROVAL FROM THE JURISDICTIONAL WATER 
AGENCY.  

 
9. DUST SHALL BE CONTROLLED BY SWEEPING AND 

WATERING.  
 
10. ALL NONSTORMWATER DISCHARGES FROM THE 

CONSTRUCTION PHASE ACTIVITIES AT THE PROJECT SITE 
(I.E. MIXING AND CLEANING OF CONSTRUCTION MATERIALS, 
CONCRETE AND PLASTER WASHOUT, DISPOSAL OF PAINTS, 
ADHESIVES, SOLVENTS, AND LANDSCAPE PRODUCTS) 
SHALL BE PROHIBITED FROM ENTERING THE PUBLIC STORM 
DRAINAGE SYSTEM (INCLUDING MUNICIPAL STREETS, 
CATCH BASINS, CURBS, GUTTERS, DITCHES, MAN-MADE 
CHANNELS, OR UNDERGROUND STORM DRAINS).  
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