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REQUEST FOR PROPOSALS
FOR
INDUSTRIAL DOOR MAINTENANCE AND REPAIRS

PUBLIC NOTICE IS HEREBY GIVEN that the City of West Hollywood as AGENCY, invites sealed Proposals to be received only by submitting electronically at
http://www.weho.org/city-hall/city-departments/public-works/public-works-bids for the above stated service and will only receive such Proposals no later than the hour of 10:00 a.m. on Tuesday, September 6, 2016, at which time or thereafter said Proposals will be electronically opened.  Proposals received after this time will be considered to be non-responsive. 

The scope of work includes, but is not limited to, the preventative maintenance and repair of the specified City of West Hollywood Industrial Doors and Gate systems. 

Proposals must be submitted electronically for the exact item(s) requested. Copies of the specifications and contract documents are available for free from the City of West Hollywood website http://www.weho.org/city-hall/city-departments/public-works/public-works-bids

Each Proposal submitted electronically is required to be accompanied by the Contractors Information, Proposal Schedule, List of Subcontractors, References, Contractors Bidder’s Violation of Law/Safety Questionnaire, Non-Collusion Affidavit, Certificate of Non-Discrimination by Contractors, Statement Acknowledging Penal & Civil Penalties Concerning Contractors’ Licensing Laws, Addendum Acknowledgement, and all additional documentation required by the Instructions to contractors, Proposals must be submitted on the Agency’s bid forms.

Any contract entered into pursuant to this notice will incorporate the provisions of the State Labor Code. Pursuant to the provisions of Section 1773.2 of the Labor Code of the State of California, the minimum prevailing rate of per diem wages for each craft, classification, or type of workman needed to execute the contract shall be those determined by the Director of Industrial Relations of the State of California, which are on file at the City Hall, City of West Hollywood, 8300 Santa Monica Boulevard, West Hollywood, California 90069, and are available to any interested party on request.

The City of West Hollywood’s Living Wage Ordinance shall be followed when applicable. West Hollywood Municipal Code: Chapter 3.20 Living Wage Requirements for Service Contracts.

Attention is directed to the provisions of Section 1777.5 (Chapter 1411, Statutes of 1968) and 1777.5 of the Labor Code concerning the employment of apprentices by the Contractor or any such subcontractor under him. Affirmative action to ensure against discrimination in employment practices on the basis of race, color, national origin, ancestry, sex, religion, sexual orientation, or handicap will also be required.

The AGENCY hereby affirmatively ensures that minority business enterprises will be afforded full opportunity to submit Proposals in response to this notice and will not be discriminated against on the basis of race, color, national origin, ancestry, sex, or religion in any consideration leading to the award of contract.

In entering into a public works contract, or a subcontract, to supply goods, services, or materials pursuant to a public works contract, the Contractor, or subcontractor, offers and agrees to assign to the awarding body all rights, title, and interest in, and to, all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Section 15) or under the Cartwright Act (Chapter 2 [commencing with Section 16700] of Part 2 of Division 7 of the Business and Professions Code), arising from purchases of goods, services, or materials pursuant to the public works contract or the subcontract. This assignment shall be made and become effective at the time the awarding body tenders final payment to the Contractor, without further acknowledgement by the parties.
No contractor or subcontractor may be listed on a bid proposal for a public works project unless registered with the Department of Industrial Relations pursuant to Labor Code section 1725.5 [with limited exceptions from this requirement for bid purposes only under Labor Code section 1771.1(a)].
No contractor or subcontractor may be awarded a contract for public work on a public works project unless registered with the Department of Industrial Relations pursuant to Labor Code section 1725.5.
This project is subject to compliance monitoring and enforcement by the Department of Industrial Relations.

Optional Site Walk:  Each prospective bidder is responsible for fully acquainting themselves with the conditions of the Project Site (which may include more than one site), as well as those relating to the construction and labor of the Project, to fully understand the facilities, difficulties and restrictions which may impact the total and adequate completion of the Project.  To this end, a Pre-Bid Conference and Site Walk will be held on Tuesday, August 30, 2016 @ 8:00 am, in the West Hollywood Library facility. 625 N. San Vicente Blvd. West Hollywood, Ca. 90069. (punctual attendance required). 

Interest in More Than One Bid/Quote:  No bidder shall be allowed to make, submit or be interested in more than one bid.  However, a person, firm, corporation or other entity that has submitted a sub-proposal to a bidder, or that has quoted prices of materials to a bidder, is not thereby disqualified from submitting a sub-proposal or quoting prices to other bidders submitting a bid to the Owner.

Requests for Information (RFI’s) and Questions:  All questions and requests for information shall be submitted electronically at http://www.weho.org/city-hall/city-departments/public-works/public-works-bids under the above stated project. Any questions addressing the interpretation or clarification of the Bid Forms or the Bid Documents must be submitted no later than 1:00 pm Thursday September 1, 2016 through the City’s electronic submission process. Following this deadline no questions regarding the bid packet will be accepted. 

The awarded contractor or contractors will be required to furnish, within five days of the emailed Notice of Award, insurance certificates and endorsements as described in the RFP Documents. 

License Requirements:  Pursuant to Section 7028.15 of the Business and Professions Code and Section 3300 of the Public Contract Code, all bidders must possess proper licenses for performance of this Contract.  Contractor shall hold a valid C-61 Limited Specialty Classification with a D-28 Doors, Gates and Activating Devices Contractors license, issued by the California State Contractors License Board at the time the of PROPOSAL is submitted and throughout the full term of this the agreement, if awarded in order to perform the contracted scope of work. If applicable all Subcontractors must possess the appropriate licenses for each specialty subcontracted and they shall be listed on the bid documents as requested.  


Owner's Rights:  The City of West Hollywood reserves the right to reject any and all Proposals or to waive any irregularities or informalities in any Proposals should it deem this necessary for the public good, and also the Proposal of any Contractor who has been delinquent or unfaithful in any former contract with the City of West Hollywood and to take all Proposals under advisement for a period of ninety (90) days. 

Point of contact for this project is Kevin Trudeau at 323-848-6339 or via email at ktrudeau@weho.org.

BY ORDER OF the City of West Hollywood.
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CITY OF WEST HOLLYWOOD
AGREEMENT FOR SERVICES





1.0 INTRODUCTION AND BACKGROUND

Background

The agency issuing this Request for Quotations (RFQ) is the City of West Hollywood (City).  The selected contractor will perform miscellaneous preventative maintenance, repairs and installations of Industrial Door and Gate systems including: Interior / exterior doors, sliding gates, fire doors, overhead doors and gates, etc. located in various City owned facilities. Please be advised the City of West Hollywood Facilities and Field Services Division in the Department of Public Works, uses an electronic bidding process

2.0 GENERAL INFORMATION

A. Description of Work

The scope of work includes but is not limited to, the preventative maintenance and repair of the specified City of West Hollywood Industrial Door and Gate systems. 

Contractor to provide all labor, equipment and materials necessary to perform routine preventative maintenance, inspections, testing, calibration, repair services and installations as needed, throughout City Owned facilities. All Facilities are located in the City of West Hollywood, Ca. 90069. 

Contractor shall maintain the safety, efficiency, speeds, and operating characteristics as originally designed and installed. Contractor shall assume responsibility for the City’s industrial doors and gates, as specified in this contract. 

All Preventative Maintenance/Inspections. (price includes: servicing all systems, all incidental materials, all travel, fuel truck charges).                                   

The complete scope of services is detailed in Section 10.0 - Scope of Work of this RFQ. In summary, the City requires the services of Door maintenance, repair and installation Company.  
                                                                                                                 
All Work (other than preventative maintenance / inspection / service) performed by contractor shall be billed on a “Time and Material” basis or a mutually agreed upon firm fixed price proposal.

B. Period of Performance – Agreement Term
The initial contract term shall be two years.  At the City’s sole discretion, this agreement may be extended for additional terms, with prior written notice to the Contractor upon mutual agreement.

C. Compensation  
In accordance with provisions of Section 1773.2 of the California Labor Code, copies of the prevailing wage rate of per diem wages as determined by the State Director of Industrial Relations available on online at www.dir.ca.gov., and can be made available at the City for inspection, upon request. It shall be mandatory upon the Contractor to whom the contract is awarded and upon any subcontractor under them to pay not less than said specified rates to all workers employed by them in the execution of the contract as applicable. Compliance with the City of West Hollywood Living Wage Ordinance is also required.
I. Maintenance Services shall include, all labor, transportation, supplies, materials, tools, incidental parts, scaffolding, machinery, hoists, employee safety equipment, equipment, supervision, applicable taxes, and all other work and materials expressly required under this Agreement or reasonably inferred whether or not expressly stated herein for maintenance services.
II. All cost for repairs, inspections (other than monthly), replacement parts and related services shall be based on the included time and material cost schedule or the firm fixed price proposal cost and shall include all costs associated with the required work/services. 
III. Annually, for Agreement longer than 12 months, the selected Contractor may request to review and adjust the Annual Fixed Unit Base Rates given in the Cost Proposal Section.  Adjustments may be made in accordance with this Section. 
If approved by the City, all requests for rate adjustments shall become effective twelve months from the date of the initial agreement award date and shall be based on the Annual CPI 12-month change for February to February. Should rate change be negative there will be no increase and  All requests for rate adjustments shall be submitted to the City in writing, no less than 60 days before the effective start date of the adjustment.  Failure to request an adjustment 60 days prior to the effective date will result in the forfeiture of the adjustment for the period in question.

	The following Consumer Price Index (CPI) will be used:

	Area:         Los Angeles-Riverside-Orange County, CA
Item:         All items
Base Period:  1982-84=100



Init
IV. Work performed outside of Maintenance Scope of Services - When required and approved in advance by the City, labor hours shall be charged on the basis of actual time spent on each job or based on a firm fixed proposal cost, not on a portal-to-portal basis, and shall be computed to the nearest one-quarter (1/4) hour if relevant.  
V. Payment for Services - shall not be deemed acceptance of defective, deficient or non-conforming Services.
VI. Parts & Materials - All parts & materials are to be charged based on the established mark-up. Incidental materials used as part of the preventive maintenance visits shall be included in the monthly maintenance costs. The City reserves the right to request 3 written quotes for parts and materials.

D. Requests for Clarification

I. Submitting Requests – they must be submitted electronically. All requests for clarifications, changes, exceptions or deviations to the Statement of Work or terms and conditions set forth in this RFP must be submitted in writing via the electronic proposal process.
Questions shall be entered separately and not as one entry with multiple questions, questions not following this format may be rejected. Requests must be received by the City no later than 1:00 pm Thursday September 1, 2016 through the City’s electronic submission process. No email or phone requests will be accepted.

II. City Response

The City will respond to all written questions submitted as requested, no later than 72 hours prior to the deadline for submission of Proposals. For those which require a change to the RFP documents, a written addendum will be issued electronically.       The electronic proposal submission process will not accept any requests for consideration of deviations, exceptions, changes or clarifications after the time and date specified as the deadline. It is the sole responsibility of each Contractor to make sure they have all issued addendum prior to submission of their proposal and they have acknowledged them through the electronic process.

3.0 PRE-PROPOSAL CONFERENCE/JOB WALK (Optional)
Optional Site Walk:  Each prospective bidder is responsible for fully acquainting themselves with the conditions of the Project Site (which may include more than one site), as well as those relating to the construction and labor of the Project, to fully understand the facilities, difficulties and restrictions which may impact the total and adequate completion of the Project.  To this end, a Pre-Bid Conference and Site Walk will be held on Tuesday, August 30, 2016 @ 8:00 am, in the West Hollywood Library facility. 625 N. San Vicente Blvd. West Hollywood, Ca. 90069. (punctual attendance required).
4.0 INSTRUCTIONS TO PROPOSERS

A. Pre-Contractual Expenses
The City shall not be liable for any pre-contractual expenses, which are defined as expenses incurred by a Proposer(s) in preparing its proposal in response to this RFP, negotiating with the City any matter related to the proposal, or any other expenses incurred by Proposer(s) prior to the date of award of the contract(s) resulting from this procurement.
B. Informed Proposer
PROPOSERS  shall  review  the  Sample  Contract  (Appendix  “A”)  for  a  complete understanding of all terms and conditions included therein.  Proposers are expected to fully inform themselves as to the conditions, requirements, and specifications of the work sites and contract documents before submitting Proposals.   Failure to do so will be at proposer’s own risk and proposer cannot secure relief on the plea of error.
C. Proposer Representations
By submitting a proposal, each proposer represents that it:
I. Has reviewed site and equipment conditions covered by this Agreement and Scope of Services prior to the date of commencement of this Agreement. 

II. Will provide everything necessary for and incidental to the satisfactory completion of the work as specified herein and indicated on the contract documents.  Submission of quotation is considered evidence that the Provider has visited and is conversant with the site facilities, site conditions, requirements of the contract documents, pertinent state and local codes, state of labor and material markets, and has made due allowance in its quotation for all contingencies.  

III. Has thoroughly examined and become familiar with the work described in Section 10.0 - Scope of Work.

IV. Understands the requirements of the Scope of Work, the nature and location of the work, and all other matters that can affect the work.

V. Will honor its proposal for 90 days, and acknowledges that the proposal cannot be withdrawn within that time and without prior written consent from the City.

VI. Will comply with all requirements set forth in this RFP and, if awarded, the ensuing contract.

VII. Has reviewed the attached Sample Contract (Appendix “A”) and, other than through the request for clarification process described below in paragraph 4.5, will not seek to alter or revise its terms and conditions.

VIII. Will, if selected to perform the work, comply with all terms and conditions set forth in the Sample Contract (Appendix “A”) associated with this procurement.

D. Addenda
The City reserves the right to revise or amend the RFP documents prior to the stated proposal submittal deadline.  Any such revisions will be made by addenda to this RFP, and posted on the electronic proposal location.  Firms must acknowledge receipt of addenda through the electronic proposal process.  Failure to acknowledge receipt of all addenda may render the proposal non-responsive. It is the sole responsibility of the proposer to obtain all addendums prior to the submission of their proposal.

E. Withdrawal of Proposal

The Contractor may withdraw its proposal before the opening of Proposals and prior to the date and time indicated as the submittal deadline. This withdrawal must be done by the proposer though the electronic submission site. 

F. City Rights

The City may investigate the qualifications of any Proposer under consideration, require confirmation of information furnished by the Proposer, and require additional evidence of qualifications to perform the work described in this RFP.  This RFP does not commit the City to issue a contract to implement this procurement.

Furthermore, the City reserves the right to:

I. Accept or reject any and all of the Proposals, or any item or part thereof, at its discretion.
II. Make an award for a portion of the Statement of Work.
III. Award contracts to one or more contractor(s).
IV. Cancel or withdraw the entire RFP, or any part thereof, at any time without prior notice.
V. Issue a subsequent or concurrent RFP.
VI. Waive any minor errors or irregularities in any proposal, to the extent permitted by law.
VII. Obtain  information  from  any  source  that  has  the  potential  to  improve  the understanding and evaluation of the RFP.
VIII. Postpone RFP openings for its own convenience.
IX. Remedy or overlook technical errors in the RFP process.
X. Appoint an Evaluation Committee to review RFPs.
XI. Seek the assistance of outside technical experts.
XII. Approve or disapprove the use of particular subcontractors.
XIII. Establish a short list of PROPOSERS eligible for interview after review of written RFPs.
XIV. Negotiate with any, all or none of the respondents to the RFP.
XV. Solicit best and final offers (BAFOs) from all or some of the respondents.
XVI. Accept other than the lowest monetary offer.
XVII. Award a contract based upon initial offers.

G. Compliance with Laws and Regulations

The selected proposer(s) are required to comply with all relevant local, state, and federal laws, codes and ordinances.  If proposer outsources any work or job to a sub-contractor/consultant, it will be the prime proposer’s responsibility to ensure that all sub-proposers meet the requirements set forth in this RFP and the resultant contract.

Please be advised:

California Law Affecting Eligibility of Public Works Contractors, SB 854

RESPONSIBILITIES OF THE CONTRACTOR

Department of Industrial Relations' monitoring and enforcement of prevailing wage laws SB 854 amended the Labor Code to require all contractors bidding on a public works project to register with the Department of Industrial Relations (DIR) upon satisfaction of various statut01y requirements and payment of a fee. The registration requirement took effect on July 1, 2014 to fund the Department of Industrial Relations' monitoring and enforcement of prevailing wage laws. Starting March 1, 2015, contractors and subcontractors must be registered before submitting a bid on a public works project, and must maintain current registration during the term of the project. 

H. Public Records Act
I. All  records,  documents,  drawings,  samples,  plans, specifications  and  other  materials submitted by contractor(s) in its proposal and during the course of  any work awarded shall become the exclusive property of the City and may be deemed public records and subject to the provisions of the  California Public Records Act (Government Code, sections 6250 et seq.).  The City’s use and disclosure of its records are governed by this act.
II. The City will accept information clearly labeled "TRADE SECRET,” “CONFIDENTIAL,” or "PROPRIETARY" as determined by the submitting party in accordance with the act.  The City will endeavor to inform the submitter of any request for the disclosure of such information.   Under no circumstances, however, will the City be responsible or liable to the submitter or any other party for the disclosure of any such labeled information.    Firms  that indiscriminately identify all or most of their proposal as exempt from disclosure without  justification  may,  at  the  City’s  discretion,  be  deemed  non- responsive.
III. The City will not advise as to the nature or content of documents entitled to protection from disclosure under the California Public Records Act, including interpretations of the act or the definitions of "Trade  Secret,” “Confidential,” or “Proprietary.”
IV. If litigation is brought under the Public Records Act concerning documents submitted in response to this RFP, the appropriate contractor(s) shall indemnify, defend and hold harmless the City in such litigation.

I. Protest Procedures

Any protest filed by a firm in connection with this RFP must be submitted in accordance with the City’s written procedures.

J. Prohibited Prior Work

Any person or entity that has substantially assisted the City, or a Contractor duly engaged by the City in preparing any aspect of the RFP or any cost estimate associated with this procurement is prohibited from submitting a proposal in response to this RFP.  Contractors that received assistance from any such person or entity, or who will use the services of such person or entity in performing the services will be disqualified.

K. Prohibited Communications
No proposer, or anyone representing a proposer, is to discuss this RFP with any official or employee of the City, other than the designated City Representative named in this RFP. Neither proposers, nor anyone representing a proposer, are to discuss this RFP with any Contractor engaged by the City for assistance in preparing the RFP documents or any cost estimate associated with this procurement.  Violation of this prohibition may result in disqualification of the Contractor even if the contract has already been awarded.

L. Use of Subcontractors

I. The proposer awarded a contract by the City must be the prime contractor performing the primary functions of the contract and shall self-perform a minimum of 51% of the work. If any portion of the contract is to be subcontracted, it must be clearly set forth in the proposal document as to what part(s) are to be subcontracted, the reasons for the subcontracting, and a listing of subcontractors.  Acceptance or rejection of a proposer’s request to   use subcontractors is at the sole discretion of the City.   The City reserves the right to reject any proposal to function as the prime Contractor on the awarded contract. When approved, the  subcontractor(s) shall agree to and be bound by all terms, conditions and specifications of the awarded contract and the proposer  shall  be  responsible  for  proper  performance  of  the  contract  by  its subcontractor(s). 
II. With prior approval of the City, the prime contractor may enter into subcontracts and joint participation agreements with others for the performance of portions of resultant agreement.  The prime contractor shall at all times be responsible for the acts and errors or omissions of its subcontractors or joint participants and persons directly or indirectly employed by them. Nothing in this contract shall constitute any contractual relationship between any others and the City or any obligation on the part of the City to pay, or to be responsible for the payment of, any sums to the subcontractors.
III. The provisions of resultant agreement shall apply to all subcontractors in the same manner as to the prime contractor. In particular, the City will not pay, even indirectly, the fees and expenses of a subcontractor that does not conform to the limitations and documentation requirements of resultant agreement.
IV. Upon written request from the City, the contractor shall supply the City with subcontractor agreements.

5.0 INSURANCE AND BONDING REQUIREMENTS

A. Insurance: 
The  City requires  Contractors to  obtain  appropriate insurance coverage within  the  prescribed minimum  limits  set  forth  in  the  attached Sample Contract (Appendix “A”).  The required insurance certificates must comply with all requirements of the standards as shown in the contract and must be provided within ten (10) days of issuance of the Notice of Intent to Award and prior to the commencement of any work under the terms of the contract.

B. Payment Bond: 
All contracts awarded involving an expenditure in excess of twenty-five thousand dollars ($25,000) for any public work shall, before entering upon the performance of the work, file a payment bond with the City of West Hollywood. The bond shall be in a sum not less than 100 percent of the total amount payable by the terms of the contract.

6.0 PROCUREMENT SCHEDULE

Please see the bid information tab for most recent information regarding this procurement at: 

http://www.weho.org/city-hall/city-departments/public-works/public-works-proposals.

7.0 SUBMITTAL REQUIREMENTS

Proposal Content and Format

Please utilize the boxes below (  ) as a checklist to ensure a complete response to the RFP.

a) Proposals shall be submitted electronically as outlined below.  

b) Proposal Submissions must include the following sections, organized as indicated here:

APPENDIX B – SETIONS I,II AND III	(Submit online as outlined in Appendix “B”)	

· The proposal form included herein as Appendix ‘B’ to this RFP must be signed by a person or persons authorized to legally bind the proposer to enter into the contract and it is required to be notarized.


REQUIRED FORMS (submit online)

In addition to the form mentioned above, the following submittal forms must be included with the proposal.   Proposals that are partial, incomplete or modified in form or substance  from  what  is  requested  in  the  forms  may  be  considered  non- responsive.   Proposers shall initial all interlineations and revisions to entries. Failure to do so may render the proposal incomplete and non-responsive.

Proposers’ authorized signatory must review, complete, sign and submit the following   forms with its proposal:

· Appendix “C” – PROPOSAL PRICING – (submit online and fill in line items online)

· Appendix “D” – NON-COLLUSION DECLARATION NOTARIZE (submit online)

· Appendix “E” – LABOR COMPLIANCE CERTIFICATION (submit online)


8.0 Minimum Qualifications

Contractor shall hold a valid C-61 Limited Specialty Classification with a D-28 Doors, Gates and Activating Devices Contractors license, issued by the California State Contractors License Board at the time the PROPOSAL is submitted and throughout the full term of this the agreement, if awarded.

Contractor shall have a minimum of 5 year experience working on and maintaining the specific door systems (Type, Brand and Model), listed in section 9.0.

Contractor shall be qualified and have the ability to install, remove, transport and properly dispose of and/or recycle any debris or materials that may be generated as a result of any work that is performed, at no additional cost to the City.  

All field Service Technicians shall be appropriately trained, qualified and certified (If required) to work on the City’s various door / gate systems.   

All field Service Technicians shall abide by all OHSA required Personal Protective Equipment (PPE) according to the job site conditions,  at the time. All PPE will be supplied by the contractor at no cost to the City. 

All field Service Technicians shall abide by all OHSA required Personal Safety Equipment (PPE) according to the conditions at each job site. All PPE will be supplied by the contractor at no cost to the City. 

Contractor shall participate in Fire Department systems inspections at the intervals indicated in section 10.0(Scope of Services).   

All services shall be in accordance with City and State Fire Marshall Code, NFPA 72, NFPA 25, NFPA 12A, Title 19 and any other applicable codes or regulations.


System information and Locations:

	City Hall (Building) – 8300 Santa Monica Blvd. 

          (2 sets) Lobby Power Assisted Double Doors 

		  1. Lobby Power Assisted Double Door
     
			Door Information
			Location: North/East Entrance Double Door (Santa Monica Blvd.)
			
			Operator Information
			Make:  Dorma 
			Model Name:  ED800
			Volts:  120v / 1Ph 3A
			Frequency:  50/60 Hz


		
	
                      2. Lobby Power Assisted Double Door
     
			Door Information
			Location: South Rear Entrance Double Door (Sweetzer Parking Structure)
			
			Operator Information
			Make: Tormax
			Model Name:  TTX II
			Volts:  115v / 1Ph 3A
			Frequency:  50/60 Hz


	Plummer Park Community Center – 7377 Santa Monica Blvd.

          (1 set) Lobby Power Assisted Double Doors 

1. Door Information
			Location: South Entrance Double Door (Senior Center Entrance)
			
			Operator Information
			Make: UL
			Model Name:  6700
			Volts:  120v / 1Ph 1.5A
			Frequency:  60 Hz




	Kings Road Parking Structure – 8383 Santa Monica Blvd. 

1. Cookson Rolling Grille Door

                             	Door Information
			Location: West Vehicle Entrance (Kings Rd.)
			Make: Cookson Rolling Grille
			Door Dimensions:  26’0”w X 11’0”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  GH5011M    
			Serial #:  1808N0263
			HP:  1/2
			Ft.Lb/Sec:  140
			Volts:  115v / 1Ph 5A
			Frequency:  60 Hz
			W/D:  40-32007
			Date of Manufacture:  4-28-2008


	West Hollywood Library Facility - 625 N. San Vicente Blvd.			
	(5) Stanley Dura-Glide 2000 / Sliding door Units

1. Door ID: A471276-Dual door
	Location: Council Chambers Lobby/ Coffee Bar side.

2. Door ID: A471277- Dual door
	Location: Council Chambers Lobby. (Door 15.1)

3. Door ID: A471278-Dual door
	Location: Library Entrance. (Door G 133.7)

4. Door ID: A471279-Single door
	Location: Council Chambers Vestibule. (Door G1.4)

5. Door ID: A471280-Dual door 
	Location: Community Meeting Room. (Door 128.1)



	West Hollywood Library - 5 Story Parking Structure - 625 N. San Vicente Blvd.		
	
	
	(3) Cookson Auto-Test Motor Operated Fire Doors

1. Cookson Auto-Test Automatic Resetting Motor Operated Fire Door  

			Door Information
			Location: Adjacent to Loading Zone Entry Gate
			Job #:  AA14008856-A
			Model #:  FDO-A
			Door Mark:  L8
			Door Dimensions:  6’-10”w X 8’-5”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  FDO5O11ALC     E79930
			Serial #:  0410N0738
			HP:  1/2
			Ft.Lb/Sec:  175
			Volts:  115v / 1Ph
			Frequency:  60 Hz
			W/D:  40-32622
			Date of Manufacture:  1-18-2010

2. Cookson Auto-Test Automatic Resetting Motor Operated Fire Door  

			Door Information
			Location: Library Elevator Entry
			Job #:  AA14008856-A
			Model #:  FDO-A
			Door Mark:  L10
			Door Dimensions:  15’-9”w X 8’-7”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  FDO5O11ALC     E79930
			Serial #:  0410N0739
			HP:  1/2
			Ft.Lb/Sec:  175
			Volts:  115v / 1Ph
			Frequency:  60 Hz
			W/D:  40-32622
			Date of Manufacture:  1-18-2010

3. Cookson Auto-Test Automatic Resetting Motor Operated Fire Door  

			Door Information						Location: Parking Structure Elevator Landing Leading to Auto Court
			Job #:  AA14008856-A
			Model #:  FDO-A
			Door Mark:  L6
			Door Dimensions:  6’-6”w X 8’-2”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  FDO5O11ALC     E79930
			Serial #:  0410N0737
			HP:  1/2
			Ft.Lb/Sec:  175
			Volts:  115v / 1Ph
			Frequency:  60 Hz
			W/D:  40-32622
			Date of Manufacture:  1-18-2010


	West Hollywood Library -  Plinth Parking Structure - 625 N. San Vicente Blvd.

	(5) Cookson Auto-Test Motor Operated Fire Doors

		1.  Cookson Auto-Test Automatic Resetting Motor Operated Fire Door  

			Door Information
			Location: Hallway From Parking Garage to Auto Court Hallway
			Job #:  AA14009845-A
			Model #:  FDO-A
			Door Mark:  R2
			Door Dimensions:  8’-9”w X 10’-4”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  FDO5O11ARC     E79930
			Serial #:  1910N1765
			HP:  1/2
			Ft.Lb/Sec:  175
			Volts:  115v / 1Ph
			Frequency:  60 Hz
			W/D:  40-32622
			Date of Manufacture:  5-4-2010

		2.  Cookson Auto-Test Automatic Resetting Motor Operated Fire Door  

			Door Information
			Location: Large Opening Adjacent to Parking Garage Entrance
			Job #:  AA15003365-A
			Model #:  FDO-A
			Door Mark:  R3
			Door Dimensions:  28’-3”w X 12’-3”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  FDO1O43ARC     E79930
			Serial #:  3010N1463
			HP:  1
			Ft.Lb/Sec:  275
			Volts:  460v / 3Ph
			Frequency:  60 Hz
			W/D:  40-19268
			Date of Manufacture:  7-20-2010

		3.  Cookson Auto-Test Automatic Resetting Motor Operated Fire Door  

			Door Information
			Location: Parking Garage Vehicle Entrance
			Job #:  AA15003365-A
			Model #:  FDO-B
			Door Mark:  R4
			Door Dimensions:  18’-6”w X 17’h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  FDO1O43BRC     E79930
			Serial #:  2610N3317
			HP:  1
			Ft.Lb/Sec:  275
			Volts:  460v / 3Ph
			Frequency:  60 Hz
			W/D:  40-32613
			Date of Manufacture:  6-25-2010

		4.  Cookson Auto-Test Automatic Resetting Chain Operated Fire Door  

			Door Information
			Location: Parking Garage Vehicle Exit
			Job #:  AA15003365-A
			Model #:  FD-2A
			Door Mark:  L5
			Door Dimensions:  12’-8”w X 8’-3”h

			Operator Information
			Make:  Cookson
			Model Name:  Industrial Fire Door Operator
			Model #:  FD-2A
			Serial #:  1373
			HP:  n/a
			Ft.Lb/Sec:  n/a
			Volts:  115v / 1Ph
			Frequency:  60 Hz
			W/D:  n/a
			Date of Manufacture:  11-8-2010

		5.  Cookson Auto-Test Automatic Resetting Chain Operated Fire Door  

			Door Information
			Location: Parking Garage Door to Left of Vehicle Exit 
			Job #:  AA15003365-A
			Model #:  FD-2A
			Door Mark:  R26
			Door Dimensions:  5’-7”w X 8’h

			Operator Information
			Make:  Cookson
			Model Name:  Industrial Fire Door Operator
			Model #:  FD-2A
			Serial #:  1371
			HP:  n/a
			Ft.Lb/Sec:  n/a
			Volts:  115v / 1Ph
			Frequency:  60 Hz
			W/D:  n/a
			Date of Manufacture:  11-8-2010


	City Maintenance Facility – 7317 Romaine St. 

1. Rolling gate

		          Gate Information
			Location: In driveway of parking lot on the south side of building. (Romaine St.)
			Make: Custom
                         	Model #: Custom
			Door Dimensions:  26’0”w x 8’0”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Elite
			Model #:SL3000UL1HP3
			Serial #:2309N1581
			HP:  1
			Ft.Lb/Sec:  180
			Volts:  120v / 1Ph 8.4A
			Frequency:  60 Hz
			Date of Manufacture:  6-4-2009


2. Warehouse Roll-up door 

                    	Door Information
			Location: In warehouse on west side of building. (Fuller Entrance)
			Make: Porvene
                         	Model #:  231
			Door Dimensions:  11’0”w X 14’0”h

			Operator Information
			Make:  Chamberlain
			Model Name:  Lift Master Professional
			Model #:  MHS5011EL     E79930
			Serial #:  1910N1765
			HP:  1/2
			Ft.Lb/Sec:  125
			Volts:  115v / 1Ph 5A
			Frequency:  60 Hz
			W/D:  40-35950-1
			Date of Manufacture:  4-7-2010

10.0	SCOPE OF WORK
[bookmark: _Toc327953026]     CONTRACTOR SERVICES
The scope of work includes, but is not limited to, the preventative maintenance and repair of the specified City of West Hollywood Industrial Door and Gate systems. 

Contractor to provide all labor, equipment and materials necessary to perform routine preventative maintenance, inspections, testing, calibration, repair services and installations as needed, throughout City Owned facilities. All Facilities are located in the City of West Hollywood, Ca. 90069. 

At City’s request, Contractor shall provide a detailed cost estimate verbal/written prior to each project / repair (other than preventative maintenance / inspection / services).

Contractor to provide City with 24/7 Phone Tech support (at no cost). Contractor shall provide the City the appropriate contact information.  

All work not quoted in advance, including “emergency” repair work, is to be billed at “Time & Material” rate. 

Replacement parts used at the time of PM Service that are not included in the PM price shall be added to the invoice (using establish material rates & Mark-up). 


Dorma, Tormax & UL Power Assisted Door Units Preventative Maintenance Service program (City Hall and Plummer Park Community Center)- Scope of work:

· Operate door before and after servicing in the presence of the City’s representative.
· Inspect equipment for any visible damage or wear – determine cause and record 
· Check all locking systems – security clips, solenoid lock, key cylinders. Lubricate, adjust / replace. Obtain authorization for replacement.
· Inspect safety decals.  Must meet ANSI codes.  Install/replace as necessary – obtain authorization.
· Inspect and assure ADA compliance. Report any infractions / violations.
· Check, lubricate and adjust all door hinges and other door hardware
· Check break out force.  Adjust and lubricate ball detents & SO panel pivots as necessary.
· Check door closing force.  Adjust as required to meet ANSI codes as applicable.
· Check motor/gearbox for wear/excessive noise.  Replace as needed – obtain authorization.
· Check & adjust operational speeds – not to exceed ANSI 156.10 or applicable code.
· Check & adjust motion sensor ranges to meet ANSI code.  Verify time delay – note any 
	problems.
· Test door operation bottom. Check and replace batteries (If applicable) 
· Complete all items in accordance with manufacturer preventative maintenance recommendation and specifications.


Stanley Dura-Glide 2000 / Sliding door Unit Preventative Maintenance Service program (West Hollywood Library Facility)- Scope of work:

· Operate door before and after servicing in the presence of the City’s representative.
· Inspect equipment for any visible damage or wear – determine cause and record 
· Check and inspect hanger wheels, track, / cap. Adjust or replace as necessary. Obtain authorization for replacement.
· Check all locking systems – security clips, solenoid lock, key cylinders. Lubricate, adjust / replace. Obtain authorization for replacement.
· Inspect floor track, clean & sweep out as required.  Note excessive wear and determine reason.
· Check & inspect bottom guides.  If excessive wear, determine reason.  Obtain authorization for replacement.
· Inspect safety decals.  Must meet ANSI codes.  Install/replace as necessary – obtain authorization.
· Check break out force.  Adjust and lubricate ball detents & SO panel pivots as necessary.
· Check door closing force.  Adjust as required to meet ANSI codes as applicable.
· Check drive belt.  Clean & adjust tension as necessary.  Inspect wiring – tie wrap if loose.
· Check motor/gearbox for wear/excessive noise.  Replace as needed – obtain authorization.
· Check & adjust operational speeds – not to exceed ANSI 156.10 or applicable code.
· Check & adjust threshold sensors / safety beams – must meet ANSI 156.10 or applicable code.
· Check & adjust motion sensor ranges to meet ANSI code.  Verify time delay – note any problems
· Collect current cycle counts


Industrial Roll-up / Sliding Doors, Gates and Grates Preventative Maintenance Service program (Miscellaneous / Various locations) - Scope of work: 

· Operate door before and after servicing in the presence of the City’s representative.
· Inspect, align, adjust curtains and gates
· Lubricate all tracks, chains, hinges, rollers, axels, wheel guides, shafts, motors, bearings, and seals.
· All door components shall remain free of excessive oil or grease.
· Inspect, verify, repair all safety devices including door edges, safety eyes, cameras, limits, labels, signs, etc.
· Inspect, adjust, repair all limit switches, physical stops, manual releases.
· Inspect, adjust, and replace seals as needed.
· Check and adjust counter balance.
· Check, adjust, replace torsion spring.
· Check, adjust drum and assembly
· Inspect and adjust all set screws
· Inspect and adjust windings and plugs
· Inspect, adjust, repair all anchoring, mounting points, brackets, seismic bracing
· Inspect, adjust, replace couplings, collars, and gears as needed
· Inspect, adjust, replace chains, cables, and belts as needed
· Inspect, verify, adjust, repair manual override operation
· Check and adjust level of door
· Inspect entire door assembly for damage
· Inspect entire assembly for worn parts
· Inspect and repair oil leaks
· Inspect and tighten all electrical connections
· Inspect and adjust door speed and opening and closing limits
· Perform lock-out tag-out procedures
· Check for heat and wear damage
· Inspect contactors and relays, change as needed
· Check overall condition of unit
· Check for unusual noise or vibration
· Inspect fuses and circuit breakers
· Review control panels for proper operation and record any anomalies.
· Check motor volts and amps
· Check and adjust belt/pulley/motor alignment
· Clean and clean motor, tracks, and guides.
· Verify automatic actuators are functioning properly
· Clean internal components and circuit boards
· Review, adjust, and update programming
· Inspect, verify, replace all gauges, sensors, indicators
· Inspect and adjust accessible (ADA) components



West Hollywood Park, Parking Facility Preventative Maintenance / Service program 
(all 8 Cookson Fire Doors & 4 Rolling Grilles) –Scope of Work:

· Visual inspection of 8 Cookson Auto Test Fire Doors & 4 Rolling Grilles
· Check spring tension and adjust as necessary, adjust weight cans and 
      cables, adjust drive chains and limits on operators if applicable
· Check for any damaged slats, rods, guides, etc.
· Lubricate all pivot points, guides, hinges, rollers and drive chains, clean 
out trash from under 4 pit levelers and grease all zert fittings on dock 
levelers as needed
· Check for damaged bushings and shaft bearings.
· Adjust curtain alignments as needed.
· Test drop fire test doors by simulating planned and un-planned releases,
      checking for proper function and operation; provide certification when test is
                  passed.
· Provide written detailed and itemized proposal for any recommended repairs.


[bookmark: _Toc7946062][bookmark: _Toc327953028][bookmark: _Toc7946055]10.5	CONTRACTORS HOURS AND MANNER OF WORK

Working hours:

Services, except as otherwise noted under this Agreement all services shall be performed during regular working hours between the hours of 8:00 a.m. and 7:00 p.m. Monday through Friday.  

Regular working hours: between 8:00 a.m. and 7:00 p.m. Monday through Friday.  

	  After Hours: Monday – Friday (outside regular working hours / times).                         
 
  Saturday:  Between 9:00 a.m. and 7:00 p.m. (interior work only).

Sunday and Holidays (City Holidays and DIR recognized Holidays): No work shall be completed unless requested and approved by the city in advance. Holiday pay shall only apply to those holidays listed for General prevailing wage determinations made by the director of industrial relations. Pursuant to California Labor Code part 7,chapter 1, article 2, sections 1770, 1773, and 1773.1. 
City Holidays include: New Year’s Day, Martin Luther King’s Birthday, President’s Day, and Cesar Chavez Day(last Monday in March) Memorial Day, Independence Day, and Labor Day, Veterans’ Day, Thanksgiving Day, and the Friday following Thanksgiving Day. Please note that the date will be as observed which is not always the actual day of the holiday. 
	Types of Service calls:

Billable hours for all service calls begin once the Technician arrives on site. 

“Standard” / Non- emergency Service Calls - shall be scheduled in advance with the City. No travel, vehicle and /or fuel charges shall apply as it should be included in the rate.

“Afterhours Service Calls”: Outside regular working hours, the Contractor shall arrive at the property within two hundred and forty (240) minutes from the time of notification by City. There will be allowance for time of day and traffic. No travel, vehicle and /or fuel charges shall apply as it should be included in the rate.

“Emergency Service Calls”: Regardless of time of day, the Contractor shall arrive at property in response to emergency calls within one hundred and twenty (120) minutes from time of notification by City. There will be allowance for time of day and traffic. No travel, vehicle and /or fuel charges shall apply as it should be included in the rate.

“Travel Time for Procurement of Materials”: should the repair in question require the technician to leave the site to procure materials.  Travel reimbursement shall be allowable for travel greater than 5 miles. Rate of reimbursement shall be specified in the cost section. 

All efforts should be made to bring any needed materials when responding to the initial service call. When required to leave the site, the Technician shall notify the City of the time and report back to the City immediately upon his/her return. When possible, all efforts shall be made to have any needed material/ parts delivered to the site. 
 
[bookmark: _Toc7946066][bookmark: _Toc327953031][bookmark: _Toc7946056][bookmark: _Toc7946058]SPECIAL CONDITIONS

A. Upon arrival and departure from property, all Contractor employees shall report to designated property personnel (location). 

B. Owner may provide information to enable Contractor to render Services hereunder, or Contractor may learn information about Property or develop such information from Owner.  Contractor agrees:

1. To treat, and to obligate Contractor’s employees, subcontractors and suppliers to treat as confidential all such information whether or not identified by Owner as confidential.

2. Not to disclose any such information or make available any reports, recommendations and/or conclusions which Contractor may make on behalf of Owner to any person, firm or corporation or use the same in any manner, whatsoever, without first obtaining Owner’s written approval, except to the extent necessary in connection with performing Services or when required by law.

3. [bookmark: _Toc7946065]Contractor shall not, in the course of performance of this Agreement, or thereafter, use or permit the use of Owner’s name or the name of any affiliate of Owner, or the name, address or any picture or likeness of or reference to the Property in any advertising, promotional or other materials prepared by or on behalf of Contractor without the prior written approval of Owner.

[bookmark: _Toc327953044]
C. All work shall conform to industry standards and meet all applicable Uniform Building Codes and EPA handling practices. Contractor shall provide City all relevant manufactures safety data sheets.

D. During all services, the Contractor shall maintain a clean work site.  The Contractor 
shall be responsible for removal and disposal of all debris resulting from the 
work performed.  



APPENDIX “A”

SAMPLE CONTRACT








REQUEST FOR PROPOSALS
FOR

Fire Alarm, Fire Sprinkler, other related Life Safety Systems and Security Alarm Systems - Maintenance, Repairs and Installations. 







Basic Contract

[bookmark: Text13][bookmark: Text14][bookmark: Text16][bookmark: Text17]This Agreement is made on this #th day of Month, 2010, at West Hollywood, California, by and between the City of West Hollywood, a municipal corporation, 8300 Santa Monica Boulevard, West Hollywood, California 90069 (hereinafter referred to as the “CITY”) and XYZ Corporation, 1500 Main Street, City CA 90000 (hereinafter referred to as the “CONTRACTOR”).
RECITALS
A. The CITY proposes to contract for services as outlined below;
B. The CONTRACTOR is willing to perform such services and has the necessary qualifications by reason of experience, preparation, and organization to provide such services;
CITY OF WEST HOLLYWOOD
AGREEMENT FOR SERVICES
C. 
D. NOW, THEREFORE, the CITY and the CONTRACTOR, mutually agree as follows:
1. SERVICES.  The CONTRACTOR shall perform those services set forth in “Exhibit A,” which is attached hereto and incorporated herein by reference.
2. TERM OF AGREEMENT.  The term of this contract shall commence upon execution by both parties and shall expire on __________, 20___ unless extended in writing in advance by both parties.
3. TIME OF PERFORMANCE.  The services of the CONTRACTOR are to commence upon receipt of a notice to proceed from the CITY and shall continue until all authorized work is completed to the CITY’s satisfaction, in accordance with the schedule incorporated in “Exhibit A,” unless extended in writing by the CITY.
4. [bookmark: Text12]PAYMENT FOR SERVICES.  The CONTRACTOR shall be compensated in an amount not to exceed $#,##0 for services provided pursuant to this Agreement as described in “Exhibit A.”  Compensation shall under no circumstances be increased except by written amendment of this Agreement.  The CONTRACTOR shall be paid within thirty (30) days of presentation of an invoice to the CITY for services performed to the CITY’s satisfaction.  The CONTRACTOR shall submit invoices monthly describing the services performed, the date services were performed, a description of reimbursable costs, and any other information requested by the CITY.
5. CONTRACT ADMINISTRATION.
5.1. [bookmark: Text11]The CITY’s Representative.  Unless otherwise designated in writing, (City Staff Person) shall serve as the CITY’s representative for the administration of the project.  All activities performed by the CONTRACTOR shall be coordinated with this person.
5.2. [bookmark: Text10]Manager-in-Charge.  For the CONTRACTOR, S. Jones shall be in charge of the project on all matters relating to this Agreement and any agreement or approval made by her/him shall be binding on the CONTRACTOR.  The Manager-in-Charge shall not be replaced without the written consent of the CITY. 
5.3. Responsibilities of the CITY.  The CITY shall provide all relevant documentation in its possession to the CONTRACTOR upon request in order to minimize duplication of efforts.  The CITY’s staff shall work with the CONTRACTOR as necessary to facilitate performance of the services.
5.4. Personnel.  The CONTRACTOR represents that it has or will secure at its own expense all personnel required to perform the services under this Agreement.  All of the services required under this Agreement will be performed by the CONTRACTOR or under its supervision, and all personnel engaged in the work shall be qualified to perform such services.  The CONTRACTOR reserves the right to determine the assignment of its own employees to the performance of the CONTRACTOR’s services under this Agreement, but the CITY reserves the right, for good cause, to require the CONTRACTOR to exclude any employee from performing services on the CITY’s premises.
6. TERMINATION.  
6.1. Termination for Convenience.  Either party may terminate this Agreement without cause and in its sole discretion at any time by giving the other party thirty (30) days' written notice of such termination.  In the event of such termination, the CONTRACTOR shall cease services as of the date of termination and shall be compensated for services performed to the CITY's satisfaction up to the date of termination.
6.2. Termination for Cause.  All terms, provisions, and specifications of this Agreement are material and binding, and failure to perform any material portion of the work described herein shall be considered a breach of this Agreement.  Should the Agreement be breached in any manner, the CITY may, at its option, terminate the Agreement not less than five (5) days after written notification is received by the CONTRACTOR to remedy the violation within the stated time or within any other time period agreed to by the parties.  In the event of such termination, the CONTRACTOR shall be responsible for any additional costs incurred by the CITY in securing the services from another contractor.
7. INDEMNIFICATION.  CONTRACTOR shall indemnify, defend with counsel approved by CITY, and hold harmless CITY, its officers, officials, employees and volunteers from and against all liability, loss, damage, expense, cost (including without limitation reasonable attorneys fees, expert fees and all other  costs and fees of litigation) of every nature arising out of or in connection with CONTRACTOR's performance of work hereunder or its failure to comply with any of its obligations contained in this AGREEMENT, regardless of CITY’S passive negligence, but excepting such loss or damage which is caused by the sole active negligence or willful misconduct of the CITY.  Should CITY in its sole discretion find CONTRACTOR’S legal counsel unacceptable, then CONTRACTOR shall reimburse the CITY its costs of defense, including without limitation reasonable attorneys fees, expert fees and all other costs and fees of litigation.  The CONTRACTOR shall promptly pay any final judgment rendered against the CITY (and its officers, officials, employees and volunteers) covered by this indemnity obligation.  It is expressly understood and agreed that the foregoing provisions are intended to be as broad and inclusive as is permitted by the law of the State of California and will survive termination of this Agreement.  
8. INSURANCE REQUIREMENTS.
8.1. The CONTRACTOR, at the CONTRACTOR’s own cost and expense, shall procure and maintain, for the duration of the contract, the following insurance policies:
8.1.1. Workers’ Compensation Coverage.  The CONTRACTOR shall maintain Workers’ Compensation Insurance and Employer’s Liability Insurance for its employees in accordance with the laws of the State of California.  In addition, the CONTRACTOR shall require any and every subcontractor to similarly maintain Workers’ Compensation Insurance and Employer’s Liability Insurance in accordance with the laws of the State of California for all of the subcontractor’s employees.  Any notice of cancellation or non-renewal of all Workers’ Compensation policies must be received by the CITY at least thirty (30) days prior to such change.  The insurer shall agree to waive all rights of subrogation against the CITY, its officers, agents, employees, and volunteers for losses arising from work performed by the CONTRACTOR for City.

This provision shall not apply if the CONTRACTOR has no employees performing work under this Agreement.  If the CONTRACTOR has no employees for the purposes of this Agreement, the CONTRACTOR shall sign the “Certificate of Exemption from Workers’ Compensation Insurance” which is attached hereto and incorporated herein by reference as “Exhibit B.”
8.1.2. General Liability Coverage.  The CONTRACTOR shall maintain commercial general liability insurance in an amount of not less than one million dollars ($1,000,000) per occurrence for bodily injury, personal injury, and property damage.  If a commercial general liability insurance form or other form with a general aggregate limit is used, either the general aggregate limit shall apply separately to the work to be performed under this Agreement or the general aggregate limit shall be at least twice the required occurrence limit.
8.1.3. Automobile Liability Coverage.  The CONTRACTOR shall maintain automobile liability insurance covering bodily injury and property damage for all activities of the CONTRACTOR arising out of or in connection with the work to be performed under this Agreement, including coverage for owned, hired, and non-owned vehicles, in an amount of not less than three hundred thousand   dollars ($300,000) combined single limit for each occurrence.  If CONTRACTOR or CONTRACTOR’s employees will use personal autos in any way on this project, CONTRACTOR shall obtain evidence of personal auto liability coverage for each such person.

8.2. Endorsements.  Each general liability and automobile liability insurance policy shall be issued by insurers possessing a Best’s rating of no less than A-:VII.  Each general liability insurance policy shall be endorsed with the specific language of Section 8.2.1 below. CONTRACTOR also agrees to require all contractors, and subcontractors to do likewise. 
8.2.1. “The CITY, its elected or appointed officers, officials, employees, agents, and volunteers are to be covered as additional insureds with respect to liability arising out of work performed by or on behalf of the CONTRACTOR, including materials, parts, or equipment furnished in connection with such work or operations.”
8.2.2. This policy shall be considered primary insurance as respects the CITY, its elected or appointed officers, officials, employees, agents, and volunteers.  Any insurance maintained by the CITY, including any self-insured retention the CITY may have, shall be considered excess insurance only and shall not contribute with this policy.
8.2.3. This insurance shall act for each insured and additional insured as though a separate policy had been written for each, except with respect to the limits of liability of the insuring company.
8.2.4. Notwithstanding the provisions included in any of the ISO Additional Insured Endorsement forms, CONTRACTOR acknowledges that the insurance coverage and policy limits set forth in this section constitute the minimum amounts of coverage required.  Any insurance proceeds available to the CITY in excess of the limits and coverage required in this agreement and which is applicable to a given loss will be available to the CITY.
8.2.5. The insurer waives all rights of subrogation against the CITY, its elected or appointed officers, officials, employees, or agents regardless of the applicability of any insurance proceeds, and agrees to require all subcontractors to do likewise.
8.2.6. Any failure to comply with reporting provisions of the policies shall not affect coverage provided to the City, its elected or appointed officers, officials, employees, agents, or volunteers.
8.2.7. The insurance provided by this policy shall not be suspended, voided or reduced in coverage or in limits except after thirty (30) days’ written notice has been submitted to  the CITY and approved of in writing, except in the case of cancellation, for which ten (10) days’ written notice shall be provided.
8.2.8. Contractor agrees to provide immediate notice to City of any claim or loss against Contractor arising out of the work performed under this agreement. City assumes no obligation or liability by such notice, but has the right (but not the duty) to monitor the handling of any such claim or claims if they are likely to involve City.
8.3. Self Insured Retention/Deductibles.  All policies required by this Agreement shall allow City, as additional insured, to satisfy the self-insured retention (“SIR”) and/or deductible of the policy in lieu of the Owner (as the named insured) should Owner fail to pay the SIR or deductible requirements.  The amount of the SIR or deductible shall be subject to the approval of the City Attorney and the Finance Director.  Owner understands and agrees that satisfaction of this requirement is an express condition precedent to the effectiveness of this Agreement. Failure by Owner as primary insured to pay its SIR or deductible constitutes a material breach of this Agreement.  Should City pay the SIR or deductible on Owner’s behalf upon the Owner’s failure or refusal to do so in order to secure defense and indemnification as an additional insured under the policy, City may include such amounts as damages in any action against Owner for breach of this Agreement in addition to any other damages incurred by City due to the breach."
8.4. Certificates of Insurance.  The CONTRACTOR shall provide certificates of insurance with original endorsements to the CITY as evidence of the insurance coverage required herein.  Certificates of such insurance shall be filed with the CITY on or before commencement of performance of this Agreement.  Current certification of insurance shall be kept on file with the CITY at all times during the term of this Agreement. The CONTRACTOR shall provide written evidence of current automobile coverage to comply with the automobile insurance requirement.
8.5. Failure to Procure Insurance.  Failure on the part of the CONTRACTOR to procure or maintain required insurance shall constitute a material breach of contract under which the CITY may terminate this Agreement pursuant to Section 6.2 above.
9. ASSIGNMENT AND SUBCONTRACTING.  The parties recognize that a substantial inducement to the CITY for entering into this Agreement is the professional reputation, experience, and competence of the CONTRACTOR.  Assignments of any or all rights, duties, or obligations of the CONTRACTOR under this Agreement will be permitted only with the express consent of the CITY.  The CONTRACTOR shall not subcontract any portion of the work to be performed under this Agreement without the written authorization of the CITY.  If the CITY consents to such subcontract, the CONTRACTOR shall be fully responsible to the CITY for all acts or omissions of the subcontractor.  Nothing in this Agreement shall create any contractual relationship between the CITY and subcontractor nor shall it create any obligation on the part of the CITY to pay or to see to the payment of any monies due to any such subcontractor other than as otherwise is required by law.
10. COMPLIANCE WITH LAWS, CODES, ORDINANCES, AND REGULATIONS. The CONTRACTOR shall use the standard of care in its profession to comply with all applicable federal, state, and local laws, codes, ordinances, and regulations.
10.1. Taxes.  The CONTRACTOR agrees to pay all required taxes on amounts paid to the CONTRACTOR under this Agreement, and to indemnify and hold the CITY harmless from any and all taxes, assessments, penalties, and interest asserted against the CITY by reason of the independent contractor relationship created by this Agreement.  In the event that the CITY is audited by any Federal or State agency regarding the independent contractor status of the CONTRACTOR and the audit in any way fails to sustain the validity of a wholly independent contractor relationship between the CITY and the CONTRACTOR, then the CONTRACTOR agrees to reimburse the CITY for all costs, including accounting and attorneys’ fees, arising out of such audit and any appeals relating thereto.
10.2. Workers’ Compensation Law.  The CONTRACTOR shall fully comply with the workers’ compensation law regarding the CONTRACTOR and the CONTRACTOR’s employees.  The CONTRACTOR further agrees to indemnify and hold the CITY harmless from any failure of the CONTRACTOR to comply with applicable workers’ compensation laws.  The CITY shall have the right to offset against the amount of any compensation due to the CONTRACTOR under this Agreement any amount due to the CITY from the CONTRACTOR as a result of the CONTRACTOR’s failure to promptly pay to the CITY any reimbursement or indemnification arising under this Section.
10.3. Licenses.  The CONTRACTOR represents and warrants to the CITY that it has all licenses, permits, qualifications, insurance, and approvals of whatsoever nature which are legally required of the CONTRACTOR to practice its profession.  The CONTRACTOR represents and warrants to the CITY that the CONTRACTOR shall, at its sole cost and expense, keep in effect or obtain at all times during the term of this Agreement any licenses, permits, insurance, and approvals which are legally required of the CONTRACTOR to practice its profession.  The CONTRACTOR shall maintain a City of West Hollywood business license, if required under CITY ordinance.
11. CONFLICT OF INTEREST.  The CONTRACTOR confirms that it has no financial, contractual, or other interest or obligation that conflicts with or is harmful to performance of its obligations under this Agreement.  The CONTRACTOR shall not during the term of this Agreement knowingly obtain such an interest or incur such an obligation, nor shall it employ or subcontract with any person for performance of this Agreement who has such incompatible interest or obligation.   
12. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY.  The CONTRACTOR represents and agrees that it does not and will not discriminate against any employee or applicant for employment because of race, religion, color, national origin, sex, sexual orientation, gender identity, political affiliation or opinion, medical condition, or pregnancy or pregnancy-related condition.  The CONTRACTOR will take affirmative action to ensure that applicants are employed, and that employees are treated during employment without regard to their race, religion, color, national origin, sex, sexual orientation, gender identity, political affiliation or opinion, medical condition, or pregnancy or pregnancy-related condition.  Such action shall include, but not be limited to the following:  employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoffs or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The CONTRACTOR  agrees to include in all solicitations or advertisements for employment and to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.
13. LIVING WAGE ORDINANCE.  The CONTRACTOR shall abide by the provisions of the West Hollywood Living Wage Ordinance. During the term of this Agreement, the CONTRACTOR shall keep on file sufficient evidence of its employee compensation to enable verification of compliance with the West Hollywood Living Wage Ordinance. 
14. EQUAL BENEFITS ORDINANCE, No. 03-662.  The CONTRACTOR shall abide by the provisions of the West Hollywood Equal Benefits Ordinance.  During the term of this Agreement, the CONTRACTOR shall keep on file sufficient evidence of its employee compensation and any applicable benefits packages, as those benefits relate to the coverage of the domestic partners of contractor's employees, which shall include; bereavement leave; family medical leave, and health insurance benefits, to enable verification of compliance with the West Hollywood Equal Benefits Ordinance.
15. RESTRICTIONS:  Arab League Boycott of Israel.  The CONTRACTOR hereby affirms it does not honor the Arab League Boycott of Israel.
16. RECORDS AND AUDITS.  The CONTRACTOR shall maintain accounts and records, including personnel, property, and financial records, adequate to identify and account for all costs pertaining to this Agreement and such other records as may be deemed necessary by the CITY or any authorized representative.  All records shall be made available at the request of the CITY, with reasonable notice, during regular business hours, and shall be retained by the CONTRACTOR for a period of three years after the expiration of this Agreement.
17. OWNERSHIP OF DOCUMENTS.  It is understood and agreed that the CITY shall own all documents and other work product of the CONTRACTOR, except the CONTRACTOR’s notes and workpapers, which pertain to the work performed under this Agreement.  The CITY shall have the sole right to use such materials in its discretion and without further compensation to the CONTRACTOR, but any re-use of such documents by the CITY on any other project without prior written consent of the CONTRACTOR shall be at the sole risk of the CITY.  The CONTRACTOR shall at its sole expense provide all such documents to the CITY upon request.
18. INDEPENDENT CONTRACTOR.  The CONTRACTOR is and shall at all times remain as to the CITY a wholly independent CONTRACTOR.  Neither the CITY nor any of its agents shall have control over the conduct of the CONTRACTOR or any of the CONTRACTOR’s employees or agents, except as herein set forth.  The CONTRACTOR shall not at any time or in any manner represent that it or any of its agents or employees are in any manner agents or employees of the CITY.  The CONTRACTOR shall have no power to incur any debt, obligation, or liability on behalf of the CITY or otherwise act on behalf of the CITY as an agent.
19. NOTICE.  All Notices permitted or required under this Agreement shall be in writing, and shall be deemed made when delivered to the applicable party’s representative as provided in this Agreement.  Additionally, such notices may be given to the respective parties at the following addresses, or at such other addresses as the parties may provide in writing for this purpose.


Such notices shall be deemed made when personally delivered or when mailed forty-eight (48) hours after deposit in the U.S. mail, first-class postage prepaid, and addressed to the party at its applicable address.

	
CITY OF WEST HOLLYWOOD
8300 Santa Monica Boulevard
West Hollywood, CA 90069-6216

Attention:  __________________________________

	
[bookmark: Text6]CONTRACTOR: XYZ Corporation
[bookmark: Text7]1500 Main Street
[bookmark: Text8][bookmark: Text9]City, CA 90000

Attention:  __________________________________


20. GOVERNING LAW.  This Agreement shall be governed by the laws of the State of California.  
21. ENTIRE AGREEMENT; MODIFICATION.  This Agreement supersedes any and all other agreements, either oral or written, between the parties, and contains all of the covenants and agreements between the parties.  Each party to this Agreement acknowledges that no representations, inducements, promises, or agreements, oral or otherwise, have been made by any party, or anyone acting on behalf of any party, which are not embodied herein.  Any agreement, statement, or promise not contained in the Agreement, and any modification to the Agreement, will be effective only if signed by both parties.
22. WAIVER.  Waiver of a breach or default under this Agreement shall not constitute a continuing waiver of a subsequent breach of the same or any other provision under this agreement.  Payment of any invoice by the CITY shall not constitute a waiver of the CITY’s right to obtain correction or replacement of any defective or noncompliant work product.
23. EXECUTION.  This Agreement may be executed in several counterparts, each of which shall constitute one and the same instrument and shall become binding upon the parties when at least one copy hereof shall have been signed by both parties hereto.  In approving this Agreement, it shall not be necessary to produce or account for more than one such counterpart.
24. AUTHORITY TO ENTER AGREEMENT.  The CONTRACTOR has all requisite power and authority to conduct its business and to execute, deliver, and perform this Agreement.  Each party warrants that the individuals who have signed this Agreement have the legal power, right, and authority to make this Agreement and to bind each respective party.


CITY OF WEST HOLLYWOOD
AGREEMENT FOR SERVICES


[bookmark: Text3][bookmark: Text4]IN WITNESS WHEREOF, the parties have executed this Agreement the #th day of Month, 2016.
[bookmark: Text2]						CONTRACTOR: XYZ Corporation


[bookmark: Text1]						_____________________________________
						J. Smith, President


CITY OF WEST HOLLYWOOD:


					
Oscar Delgado, Director
Department of Public Works



					
Paul Arevalo, City Manager


ATTEST:


					
Yvonne Quarker, City Clerk

Exhibit A
	Exhibit A shall include all contract to include the specification and appendices.

	

	


CITY OF WEST HOLLYWOOD
AGREEMENT FOR SERVICES





Exhibit B
Certificate of Exemption from 
Workers’ Compensation Insurance



TO:		City of West Hollywood
		

SUBJECT:	Sole Proprietor/Partnership/Closely Held Corporation with No Employees







Please let this memorandum notify the City of West Hollywood that I am a

[bookmark: Check1]	|_| sole proprietor
[bookmark: Check2]	|_| partnership
	|_| nonprofit organization
[bookmark: Check3]	|_| closely held corporation


and do not have any employees whose employment requires me to carry workers’ compensation insurance.  Therefore, I do not carry worker’s compensation insurance coverage.


Contractor Signature	____________________________

Printed Name of Contractor	____________________________

Date	____________________________


APPENDIX “B”


SECTION I - PROPOSAL FORM
SECTION II – QUALIFICATION OF FIRM
SECTION III - QUALIFICATIONS OF PERSONNEL





REQUEST FOR PROPOSALS
FOR
INDUSTRIAL DOOR MAINTENANCE AND REPAIRS



SECTION I – PROPOSAL FORM (SUBMIT ONLINE)
REFERENCE: REQUEST FOR PROPOSAL – INDUSTRIAL DOOR MAINTENANCE AND REPAIRS
In response to the above referenced Request for Proposals (RFP) and in accordance with the accompanying Instructions to Proposers and Submittal Requirements, we the undersigned hereby offer to perform and complete the work as required in the Contract Documents.

If recommended for contract award, 						 will provide to the City all required Certificates of Insurance and bonding, if required.  The PROPOSALS submitted in response to subject RFP shall be in effect for 90 days after the PROPOSALS due date.

Further, the undersigned agrees to execute the City prepared Contract and provide all required Certificates of Insurance within ten calendar days after receipt of Notice of Award. The Proposer represents that the following person(s) are authorized to negotiate on its behalf with the City in connection with this RFP and will provide appropriate evidence of authorization upon request:


Printed Name                                       Title                                  Phone			

Printed Name                                       Title                                  Phone			

Printed Name                                       Title                                  Phone			

In addition to the formal certifications provided, the Proposer certifies that it has:

A. Examined and is fully familiar with all of the provisions of the RFP Documents and any amendment thereto;

B. Satisfied itself as to the requirements of the Contract;

C. Carefully reviewed the accuracy of all statements shown in this PROPOSALS;

D. Examined the experience, skill and certification (if any) requirements specified in the Statement of Work and that the entities (Contractor, Subcontractor, Supplier) performing the work fulfill the specified requirements; and,

E. Satisfied itself with respect to other matters pertaining to the RFP which in any way affect the performance of the Work.

F. Unless otherwise noted within this letter, the PROPOSALS has been submitted without exception and all City Contract Terms and Conditions are acceptable to the Proposer.  Noted exceptions will be evaluated for responsiveness and significance, and the City may initiate discussions with the selected firm to clarify or resolve such exceptions. It is understood that if it is not in the best interests of the City to accept proposed exceptions, notice will be provided to the Proposer to accept the Terms and Conditions as stated in the RFP, or be eliminated for further consideration.

Exceptions (if any/use additional pages if necessary):																																																																																									

The undersigned hereby agrees that the City will not be responsible for any errors and/or omissions in the PROPOSALS.

The undersigned acknowledges receipt, understanding and full consideration of the following amendment to the RFP Documents:

Amendment/Addendum shall be acknowledged through electronic online process, which is the sole responsibility of the Proposer.

The Proposer further certifies that:

G. The only persons, firms, corporations, joint ventures/partnerships, and/or other parties interested in the PROPOSALS as principals are those listed as such in the PROPOSALS Forms; and

H. The PROPOSALS is made without collusion with any other person, firm, corporation, joint venture/partnership, and/or other party.

I. Joint ventures/partnerships are to provide a signed copy of their agreement with their PROPOSALS.



Proposer's Name:									

Business Address:									


Contractor's License No. and Classification Type:					


License Expiration Date:								

DIR Registration No.									

Phone(s):										

e-mail address:									



Signature of Authorized Official:							

Type or Print Name:									


Title:							Date:				






NOTARY

Subscribed and sworn before me 
this               day of                                          ,  2016.
(SEAL)


						
Notary Public in and for 
the State of California

My Commission Expires:			 


CITY OF WEST HOLLYWOOD
AGREEMENT FOR SERVICES




	
SECTION II – QUALIFICATION OF FIRM (SUBMIT ONLINE)

(a) FIRM EXPERIENCE:  The Firm Profile portion shall be filled out fully. 

(a1). Name of Company:  								
                                                                                                                    
(a2). Address: 									

														                                                                                                                                       

(a3). Legal Status (i.e., Sole Proprietorship, Partnership, Corporation):		

											
(a4). Federal Tax I.D. Number:   							

(a5). Year Company Founded:							
                                                                                                          
(a6). Contractor Authorized Signature for Agreement:


		
(a7). Signature of Authorized Official:						
		
(a8). Print Name:									
                                                                                                                             
(a9). Title: 										                                                                                                                             

(a10). Phone:  									                                                      

(a11). E-mail: 									                                                                                                                                


(a12). Contractor Point of Contact:

Print Name:								
                                                                                                                             
Title: 									                                                                                                                             

Phone:  								                                     

E-mail: 								       



(a13). Number of Employees:

	Total located within 20 miles from the work site________
(a14). How many years has your organization been in the business of providing HVAC Maintenance and Repair Services?		

	____________

(a15). How many years has your organization been in business under its present name?		
	____________

(a16). Under what other or former names has your organization operated?

	___________________________________________________                       

(a17). If your organization is individually owned, answer the following:

· Date of organization: 	______________________________

· Name of owner:	______________________________

· Address of owner:	______________________________

(a18). If your organization is a partnership, answer the following:

· Date of organization:		____________________________

· Type of partnership (if applicable): 	____________________________

· Name(s) of general partner(s)	____________________________

(a19). If your organization is a corporation, answer the following:

· Date of incorporation: 			

· State of incorporation: 			

· President’s name:			

· Vice-President’s name(s):			

· Secretary’s name:					
· Treasurer’s name:					

(a20). If the form of your organization is other than those listed above, describe it and name the principals.

___________________________________________________________

	___________________________________________________________


(a21). Designation of Sureties:

· Name, address, phone number and contact person of bonding company used for this contract:

	_____________________________________
		Bonding Company Name

		_____________________________________
		Street Address

		_____________________________________
		City, State			Zip Code 
	
		_____________________________________________________
		Phone Number		Contact Person Name


· Name, address, phone number of bond agent used for this project:

 	_____________________________________
		Bond Agent Name

		
                            



(b) Certifications: Submit Copies of Certified Staff Certificates relevant to the work described in this proposal.

(c)  	Litigation and Contract Termination History: Provide a brief description of any:

(c1). Conviction or indictment of the firm or any officer of the firm within the last five years involving alleged fraud, bribery, collusion, conspiracy, or violation of state or federal antitrust law.

													

													

													

													



(c2). Adjudication or determination by any federal, state, or local agency that the firm or any officer of the firm has violated any provision of  law relating to equal opportunity or fair employment.

													

													

													

													


(c3). Conviction of the firm or any officer of the firm related to any state or federal law relating to the employment of undocumented foreign worker.

													

													

													

													


(c4). Termination of a contract for convenience or for cause.

													
DESIGNATION OF SUBCONTRACTORS, SUPPLIERS AND VENDORS

BIDDER proposes to subcontract certain portions of the work, and to procure materials and equipment from suppliers and vendors as follows (add additional pages as necessary): 

Subcontractor Name:								
Address:								
License No. and Class:								
Department of Industrial Relations (DIR) Registration Number				
Percentage of Total Contract:			
Specific Items of Work:																																
Subcontractor Name:								
Address:								
License No. and Class:								
Department of Industrial Relations (DIR) Registration Number				
Percentage of Total Contract:			
Specific Items of Work:																										

REFERENCES

The following are the names, addresses, and telephone numbers for three public agencies for which BIDDER has performed similar work within the past 5 years:


 1.						
	Name and Address of Owner

						
	Name and telephone number of person familiar with project

						
	Contract amount	Type of work	Date completed

 2.						
	Name and Address of Owner

						
	Name and telephone number of person familiar with project

						
	Contract amount	Type of work	Date completed

 3.						
	Name and Address of Owner

						
	Name and telephone number of person familiar with project

						
	Contract amount	Type of work	Date completed



													


SECTION III - Qualifications of Personnel – Submit requested documents online.

This section should identify the qualifications of the individuals, sub-contractors and/or suppliers that will be providing services or products.

Please list the staff positions that will support this contract and their respective positions below. Please state not applicable if position not used and add any additional positions not mentioned (use additional sheets if needed):

(a1). 

Position:					Number of Staff in Position:			

Position:					Number of Staff in Position:			

Position:					Number of Staff in Position:			

Position:					Number of Staff in Position:			

Position:					Number of Staff in Position:			

Position:					Number of Staff in Position:			










APPENDIX C



 PROPOSAL PRICING FORM







REQUEST FOR PROPOSALS


CITY OF WEST HOLLYWOOD


FOR
Fire Alarm, Fire Sprinkler, other related Life Safety Systems and Security Alarm Systems - Maintenance, Repairs and Installations. 

CITY OF WEST HOLLYWOOD

PROPOSAL 

FOR

Submit all completed QUOTATIONS pages online and fill in costs online
TO CITY OF WEST HOLLYWOOD, as AGENCY:

In accordance with AGENCY's "Notice Requesting Proposals", the undersigned Proposer/Bidder hereby proposes to furnish all materials, equipment, tools, labor, and incidentals required for the above stated services as set forth in the Specifications, and Contract Documents therefore, and to perform all work in the manner and time prescribed therein.

PROPOSER declares that this QUOTATIONS is based upon careful examination of the Specifications, Instructions to Proposer, and Contract Documents.  If this bid is accepted for award, BIDDER agrees to enter into a contract with AGENCY at the unit and/or lump sum prices set forth in the following Bidding Schedule(s).  BIDDER understands that failure to enter into a contract in the manner and time prescribed will result in forfeiture to AGENCY of the Bid Bond/Guarantee accompanying this bid.

BIDDER understands that a bid is required for the entire work, that the estimated quantities set forth in the Bid Sheet are solely for the purpose of comparing quotations, and that final compensation under the contract will be based upon the actual quantities of work satisfactorily completed.  It is agreed that the Unit and/or Lump Sum Prices bid include all appurtenant expenses, taxes, royalties, and fees.  In the case of discrepancies in the amounts bid, Unit Prices shall govern over extended amounts.
Attached hereto is a certified check, a cashier's check or a bid bond in the amount of

                                                                                                              Dollars($                  ) said amount being not less than ten percent (10%) of the Total Bid Price.  the undersigned BIDDER agrees that said amount shall be retained by the Owner if, upon award, we fail or refuse to execute the Contract and furnish the required certificates and endorsements of insurance and other certifications within the time provided.

If awarded a Contract, the undersigned BIDDER agrees to execute the formal Contract, which will be prepared by the Owner for execution, within ten (10) Calendar Days following the Letter of Award for the Contract.

BIDDER agrees and acknowledges that he/she is aware of the provisions of Section 3700 of the Labor Code which requires every employer to be insured against liability for Worker's Compensation or to undertake self-insurance in accordance with the provisions of that code, and that the BIDDER will comply with such provisions of that code before commencing the performance of this Contract if awarded to it.

BIDDER certifies that in all previous contracts or subcontracts, all reports which may have been due under the requirements of any agency, State, or Federal equal employment opportunity orders have been satisfactorily filed, and that no such reports are currently outstanding.

BIDDER declares that the only persons or parties interested in this bid as principals are those named herein; that no officer, agent, or employee of the AGENCY is personally interested, directly or indirectly, in this Bid; that this Bid is made without connection to any other individual, firm, or corporation making a bid for the same work; and that this Bid is in all respects fair and without collusion or fraud.

BIDDER certifies that affirmative action has been taken to seek out and consider Disadvantaged Business Enterprises for those portions of the work to be subcontracted, and that such affirmative actions have been carefully documented, that said documentation is open to inspection, and that said affirmative action will remain in effect for the life of any contract awarded hereunder.  Furthermore, BIDDER certifies that affirmative action will be taken to meet all equal employment opportunity requirements of the contract documents.

The undersigned BIDDER offers and agrees that if this bid is accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Section 15) or under the Cartwright Act (Chapter 2 of Part 2 of Division 7 of the Business and Professional Code), arising from purchases of goods, materials or services by the BIDDER for sale to the purchasing body pursuant to the bid.  Such assignment shall be made and become effective at the time the purchasing body tenders final payment to he Contractor.

BIDDER understands and agrees that, when requested by Owner, he shall provide: (1) evidence satisfactory to the Owner of BIDDER's California contractor's license(s) in good standing; (2) evidence that the person signing this Bid is authorized to bind BIDDER to this Bid and to a contract resulting therefrom; and (3) any other information and documentation, financial or otherwise, needed by Owner to award a Contract to the lowest responsible and responsive bidder.

BIDDER understands and agrees that liquidated damages shall apply to this Contract in the amounts and subject to the terms and conditions described in the Contract Form and the Contract Documents.

Attached to this Bid and by this reference incorporated herein and made a part of these completed QUOTATIONS/Bid Forms are a Bid Bond, a Non-Collusion Declaration, and Bidder Information Form. 

The undersigned BIDDER acknowledges receipt, understanding and full consideration of the following addenda to the Contract Documents.

Addenda No’s. _______________________



By its signature on this Bid, the BIDDER certifies under penalty of perjury of the laws of State of California that the accuracy of the representations made on the QUOTATIONS/Bid Forms herein are true and correct and the representations are in accordance with the requirements of California Business and Professional Code Section 7028.15. 




												
Bidder Signature					Date

												
Name of Bidder (Print) 				Title					

													Business Street Address 				Telephone Number

													City, State and Zip Code

Bidder's State Contractor's License Number(s):						 








Subscribed and sworn before me 
this               day of                                          ,  2016.
(SEAL)


						
Notary Public in and for 
the State of California

My Commission Expires:			 




PROPOSAL PRICING FORM
REQUEST FOR PROPOSALS

INDUSTRIAL DOOR MAINTENANCE AND REPAIRS


APPENDIX “C”
PROPOSAL PRICING FORM
Any contract entered into pursuant to this notice will incorporate the provisions of the State Labor Code. Pursuant to the provisions of Section 1773.2 of the Labor Code of the State of California, the minimum prevailing rate of per diem wages for each craft, classification, or type of workman needed to execute the contract shall be those determined by the Director of Industrial Relations of the State of California


INDUSTRIAL DOOR MAINTENANCE AND REPAIRS

APPENDIX “C”
QUOTATION PRICING FORM
Any contract entered into pursuant to this notice will incorporate the provisions of the State Labor Code. Pursuant to the provisions of Section 1773.2 of the Labor Code of the State of California, the minimum prevailing rate of per diem wages for each craft, classification, or type of workman needed to execute the contract shall be those determined by the Director of Industrial Relations of the State of California

Note: All services items 1-7 the unit price shall be filled in online under the line items tab. Items 8-11 shall be uploaded as part of Appendix C. Failure to submit all required items 1-11 may deem proposal invalid.

1. Type of Service: (this would relate to a fixed price service)
Perform Quarterly Preventative Maintenance (PM) Service on two (2) sets Lobby doors with power assisted motorized operators in City Hall, located at 8300 Santa Monica Blvd. West Hollywood, Ca. 90069. 

	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Quarterly PM Service for:
(2) sets of Power Assist 
Double doors (1st. floor Lobby)
	

Each Service 
	

4
	Fill in 
On-line 
	Will 
Calculate





2. Type of Service: (this would relate to a fixed price service)
Perform Quarterly Preventative Maintenance (PM) Service on two (2) set Double Lobby doors with power assisted motorized operators in Plummer Park / Community Center, located at 7377 Santa Monica Blvd. West Hollywood, Ca. 90069. 


	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Quarterly PM Service for:
(1) sets of Power Assist 
Double doors (South Entrance near Senior Center) 
	

Each Service 
	

4
	Fill in 
On-line 
	Will 
Calculate




3. Type of Service: (this would relate to a fixed price service)
Perform Quarterly Preventative Maintenance (PM) Service on One (1) Cookson Rolling Grille doors with power assisted motorized operator in Kings Road Parking Structure, located at 8383 Santa Monic Blvd. West Hollywood, Ca. 90069. 


	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Quarterly PM Service for:
Cookson Rolling Grille doors 
with power assisted motorized operator (Main Entrance) 
	

Each Service 
	

4
	Fill in 
On-line 
	Will 
Calculate




4. Type of Service: (this would relate to a fixed price service)
Perform Quarterly Preventative Maintenance (PM) Service on five (5) Stanley Dura-Glide 2000 / Sliding door units in West Hollywood Library Facility, located at 625 N. San Vicente Blvd. West Hollywood, Ca. 90069. 

	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Quarterly PM Service for:
(5) Stanley Dura-Glide 2000 / Sliding door units 
(Library Facility doors)
	
Each Service 
	
4
	Fill in 
On-line 
	Will 
Calculate





5. Type of Service: (this would relate to a fixed price service)
Perform Annual Preventative Maintenance (PM) Service on Three (3) Cookson Auto-Test Motor Operated Fire Doors in West Hollywood Library – 5 Story Parking Structure, located at 625 N. San Vicente Blvd. West Hollywood, Ca. 90069. 

	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Annual PM Service for:
(3) Cookson Auto-Test Motor Operated Fire Doors
(5 Story Parking Structure /
1st floor)
	

Each Service 
	

1
	Fill in 
On-line 
	Will 
Calculate




6. Type of Service: (this would relate to a fixed price service)
Perform Annual Preventative Maintenance (PM) Service on five (5) Cookson Auto-Test Motor Operated Fire Doors in West Hollywood Library – Plinth Parking Structure, located at 625 N. San Vicente Blvd. West Hollywood, Ca. 90069. 

	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Annual PM Service for:
(3) Cookson Auto-Test Motor Operated Fire Doors
(Plinth Parking Structure floor)
	

Each Service 
	

1
	Fill in
On-line
	Will 
Calculate



7. Type of Service: (this would relate to a fixed price service)
Perform Semi-Annual Preventative Maintenance (PM) Service on (1) Industrial Roll-up Doors and (1) Sliding Gates, at City Maintenance Facility, located at 7317 Romaine St. West Hollywood, Ca. 90069. 

	Description of work 
	Unit of 
Measure
	Number of Services  
	Unit Price 
	Total

	Semi-annual PM Service for: 
11’x14’ Roll-up door with motorized opener.
	
Each Service 
	
2
	Fill in 
On-line 
	Will 
Calculate

	Semi-Annual PM Service for:
26’w x 8’h Rolling Gate with motorized opener 
	
Each Service
	
2
	Fill in 
On-line 
	Will 
Calculate






ADDITIONAL SERVICE COSTS: (All additional service costs shall be filled in on these forms and uploaded online through the City’s electronic bid process).

8. Prevailing Wage Hourly Rate Sheet for Additional Work: Proposer shall include a hourly rate sheet for additional work. Sheet shall be included as part of Appendix C.

9. Mileage Reimbursement Costs: (Mileage Reimbursement shall only be provided for material and equipment runs greater than 5 miles, unless otherwise agreed upon prior to the incurred mileage costs):
	Type of Vehicle
	Mileage
Rate Per Mile

	Mileage Rate for Standard Vehicle
Light duty truck or smaller
	

	Mileage Rate for Heavy duty vehicle
	









 

10. Material Mark-Up Rate 			% (shall not exceed 15%)


11. EQUIPMENT RENTAL RATE MARK-UP__________% (Baseline equipment rental prices before mark-up shall not exceed the current Caltrans Equipment Rental Rates, unless previously approved by the City) 



APPENDIX D



APPENDIX D – NON-COLLUSION DECLARATION 








REQUEST FOR PROPOSALS


CITY OF WEST HOLLYWOOD


FOR


INDUSTRIAL DOOR MAINTENANCE AND REPAIRS



NONCOLLUSION DECLARATION TO BE EXECUTED
BY
BIDDER AND SUBMITTED WITH BID


The undersigned declares:

I am the ______________________ of _________________________, the party making the foregoing bid.

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or corporation. The bid is genuine and not collusive or sham. The bidder has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid. The bidder has not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a sham bid, or to refrain from bidding. The bidder has not in any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any other bidder. All statements contained in the bid are true. The bidder has not, directly or indirectly, submitted his or her bid price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, to any corporation, partnership, company, association, organization, bid depository, or to any member or agent thereof, to effectuate a collusive or sham bid, and has not paid, and will not pay, any person or entity for such purpose.

Any person executing this declaration on behalf of a bidder that is a corporation, partnership, joint venture, limited liability company, limited liability partnership, or any other entity, hereby represents that he or she has full power to execute, and does execute, this declaration on behalf of the bidder.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct and that this declaration is executed on _____________________[date], at ___________________________[city], _____[state]

Signed 		


			
Title


Subscribed and sworn to before me this               day of                              , 20____.


						
Notary Public









APPENDIX E – LABOR COMPLIANCE CERTIFICATION







REQUEST FOR PROPOSALS


CITY OF WEST HOLLYWOOD


FOR
INDUSTRIAL DOOR MAINTENANCE AND REPAIRS



LABOR COMPLIANCE CERTIFICATION
WORKER’S COMPENSATION


LABOR CODE - SECTION 1861

I, the undersigned Contractor, am aware of the provisions of Section 3700 et seq. of the California Labor Code which require every employer to be insured against liability for Worker's Compensation or to undertake self-insurance in accordance with the provisions of the Code.  I agree to and will comply with such provisions before commencing the Work governed by this Contract.


CONTRACTOR:							

Name of Contractor:							

By:									


Signature:								


Name:									

Title:									

Date:									
 

oleObject1.bin


         City of West Hollywood

      Facilities and Field Services Division
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                  City of West Hollywood          Facilities and Field Services Division  


