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CITY OF WEST HOLLYWOOD
APPLICATION FOR VALET SIGN ENCROACHMENT PERMIT 
Applicant Information (Responsible Party)
I hereby apply for an encroachment permit to place a valet sign in the public right of way at the described location(s) subject to the provisions required by the Municipal Code, the attachments hereon specified, and the provisions on the reverse side of this form. I understand that noncompliance with these or other permit conditions may be cause for permit revocation.  Applicant hereby agrees to hold harmless and indemnify City, its officers, agents, and employees, and its successors and assigns, from and against all claims, loss, damage, actions, causes of actions, expense and/or liability arising or growing out of loss or damage to personal and real property, including City's property, or injury to or death of persons, resulting in any manner whatsoever directly or indirectly, by reason of Applicant's activities under this Permit or the use of the public right-of-way by Applicant unless such loss, damage, injury, or death is due to the sole negligence of the City.  Applicant shall also hold the City harmless from all costs and expenses, including costs of investigation arising out of or incurred in the defense of any claim, proceeding, or action brought for injury to persons or damage to property, resulting from or associated with the use of the public right-of-way under this Permit and shall further save and hold harmless the City from any and all orders, judgments, and decrees which may be entered in any and all such suit or actions.  Applicant hereby waives any and all claims against the City of damage to persons or property on said Premises.  The person signing this Application hereby declares and warrants that he or she has the authority to bind Applicant to the foregoing. 
APPLICANT'S DECLARATION
Sign Dimensions
***Please note the following maximum dimensions 
allowed for valet signs:***
 
Maximum Height - 5 Feet above the grade of the sidewalk
 
Total Maximum Area - 10 sq. ft. 
**Application must be signed by the holder of the Valet Business License**
(For Office Use Only)
FEES:
*Partial months are billed at full month rate
Prorated Fee/ Month
 X $20.83 per month
Placement of Valet Signs on the Public Right-of-Way
 
Top of sign shall be no higher than 5 feet from the grade of the PROWThe sign shall only be permitted to be placed upon the sidewalk at the entrance to the parking lot.                  (a)The sign shall not be placed in any travel or parking lane, or in any portion of the PROW where
                  parking is prohibited, restricted, or otherwise regulated.
Placement of sign on PROW shall still allow a minimum of 4' clearance for pedestrian travelUnless otherwise approved, the placement of the sign shall comply with the following:                  (a) The sign shall be placed a minimum of 5 feet on the right side of the driveway with respect to
                   exiting motorists so their sight-distance is not impacted.
                  (b) The sign shall be a minimum of 50 feet away from unsignalized crosswalks
                  (c) The sign shall be a minimum of 30 feet away from the curb return at intersections
                  (d) The sign shall be placed a minimum of 5 feet from bike racks
                  (e) The sign shall not be placed at bus stop areas
                  (f) The sign shall remain portable
                  (g) Shall not be affixed to the PROW or any utility pole, fire hydrant, etc.
The City retains the right to modify the terms of the encroachment permit if conditions change which necessitate the modification
Requirements for Valet Signs of the Public Right-of-Way. 
 
Each licensee is permitted to place one freestanding portable sign on the sidewalk at each parking lot entrance under the following conditions:                  (a) The sign shall be limited to ten square feet in area and the top of the sign shall be no higher than                                                                
                  five feet above the grade of the public right-of-way.
                  (b) All numbers and lettering that refer to the parking rates charged shall be of uniform size and font. 
                  (c) Signs shall not cause hazard to pedestrian movement or be placed in a manner that obscures the
                  view of vehicles entering or exiting the parking lot.
                  (d) Prior to placing a temporary valet sign on the public right-of-way, the licensee shall first obtain an
                           encroachment permit from the office of the City Engineer which:
                           (i) Specifies the precise location where the sign shall be placed;
                           (ii) Indemnifies the city from any claims resulting from the placement of the sign.
It is unlawful for any valet sign to be placed on the PROW that has any flashing, blinking, revolving, scrolling, or similar lighting effect affixed to it.The sign shall be used solely for directing the public to parking facilities which are located within the City of West Hollywood.No signs shall be posted, pursuant to this section, which would be in violation of Chapter 19.34 of the West Hollywood Municipal Code. 
Operation and Maintenance
 
The portable sign shall only be placed on the PROW during the hours that the licensee is operating at the locationIt is unlawful for any valet sign to be placed on the PROW that has any flashing, blinking, revolving, scrolling, or similar lighting effect affixed to it.The placement of the sign in the public right-of-way shall match the location approved on the drawing of the street frontageSigns shall be maintained in a clean and legible manner and shall not fall into a state of disrepair:
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